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Wilmington Public Schools

161 Church Street
Wilmington, Massachusetts 01887

Telephone:
(978) 694-6000

Fax:
(978) 694-6005

Dear Parent/ Guardians,
Welcome to our school! We are pleased to have you and your child/children join our school community.
Many staff members as well as parent/guardians participated in the preparation of this handbook. We hope this book
will serve as a handy reference for information about our school. As you can see, this handbook contains a great
amount of information including:
● Rights and Responsibilities of Students
● General Information
● Student Services
● Parent/guardian Involvement
● Curriculum
● Health
● Student Behavior
● Policies
Parent/guardians and students are expected to read, discuss and refer to this handbook. We have attempted to anticipate
questions about our school and provide appropriate answers in this booklet. If you need further clarification about any
information contained within, please do not hesitate to contact the school.
Research shows that a major factor in insuring a successful school experience for your child/children is a close
partnership between the school and the home. We invite parent/guardians to become involved in a meaningful and
positive way at our school.

We look forward to working closely with you and your children during the upcoming school year.
Sincerely,
Jeffrey Strasnick
Principal

Lisa K. King
Principal

Frank Ferrio
Assistant Principal
Woburn Street

Erin Burke
Assistant Principal
Shawsheen

Charlotte King
ECC Director
Wildwood

Kristen Walsh
ECC Director
Boutwell

Dennis D. Shaw
Principal
West Intermediate

Christine McMenimen
Principal
North Intermediate
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GENERAL INFORMATION
SCHOOL HOURS
The school day begins at 8:20 a.m. and ends at 2:25 p.m. at the Woburn Street and North Schools. The
school day begins at 8:55 and ends at 3:00 p.m. at the Shawsheen and West Schools. A teacher is on duty at
8:00 a.m. at the Woburn Street and North Schools and at 8:30 a.m. at the Shawsheen and West Schools to
supervise early bus students, who will then report to their classrooms at 8:05 a.m. and 8:40 a.m.,
respectively. For this reason, parent/guardians of children who walk or are driven to school should not allow
children to arrive before a staff member is scheduled on duty.
Kindergarten hours are as follows:
Boutwell School
8:00 a.m. – 1:15 p.m.

Wildwood School
8:50 a.m. – 2:05 p.m.

Parent/guardians are requested not to have youngsters at school before a staff member is on duty.
SCHOOL CANCELLATION
It is the policy of the school department to close school only in case of extreme weather or travel conditions.
In certain situations, the need for a delayed opening may be necessary rather than canceling school for the
entire day. Dismissal on such days would be at the regular time.
In stormy weather the decision of “No School”, a “Delayed Opening”, or “Regular Session” will be made by
the Superintendent of Schools. This decision is made after consulting with other departments involved in
maintaining the roadways and schools, the police and bus contractor. We will continue to utilize an
automated messaging service throughout the district.
This service enables us to personally communicate with you about emergency situations, school events and
important issues impacting your child. It will allow us to send personalized voice messages to your family’s
home, work or cell phones. Essentially, a school administrator can make one phone call that reaches all of his
or her students’ families within minutes. Furthermore, this allows the Superintendent the ability to make one
phone call to reach everyone in the entire district within minutes. In the event of a school closing, you will be
notified through this system.
In addition, announcements relative to the closing of schools will be made as follows:
Television:
Connect5:

Channels 4, 5, and 7, and the Local Cable Channel (WCTV)
An announcement will be sent by the Interim Superintendent to all families in the district via
the Connect5 Blackboard system

Social Media: Announcements will be posted on the district’s Twitter feed, @WilmingtonPS, as well as the
district website.
●

NOTE: Parent/guardians and students are requested to refrain from telephoning the Fire, Police or
School Department about information regarding school cancellation.

EMERGENCY DISMISSAL: Due to circumstances beyond our control (e.g. snow, heat/plumbing problems)
it could become necessary to send the students home from school before the normal dismissal time. Should
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the necessity arise, we would implement our automated call service to notify you. Parent/guardians will be
made aware of an emergency dismissal via our Connect5 Blackboard system.
STUDENT ABSENCES AND EXCUSES

Regular and punctual school attendance is essential for success in school. The Committee does
recognize that parents of children attending our schools have special rights as well as responsibilities,
one of which is to ensure that their children attend school regularly, in accordance with state law.
Therefore, students may be excused temporarily from school attendance for the following reasons:
1. Illness or quarantine;
2. Bereavement or serious illness in family;
3. Weather so inclement as to endanger the health of the child; and,
4. Observance of major religious holidays.
A child may also be excused for other exceptional reasons with approval of the Principal or designee.
A student's understanding of the importance of day-to-day schoolwork is an important factor in the
shaping of his character. Parents can help their children by refusing to allow them to miss school
needlessly.
Accordingly, parents will provide a written explanation for the absence and tardiness of a child. This
will be required in advance for types of absences where advance notice is possible.
In instances of chronic or irregular absence reportedly due to illness, the school administration may
request a physician's statement certifying such absences to be justifiable.
STUDENT ABSENCE NOTIFICATION PROGRAM

Each Principal will notify a student’s parent/guardian within 3 days of the student’s absence in the event
the parent/guardian has not informed the school of the absence.
Each Principal or designee shall meet with any student, and that student’s parent/guardian, who has
missed five (5) or more unexcused school days (a school day shall be equal to two (2) or more class
periods in the same day) in a school year. The meeting shall be to develop action steps to improve
student attendance and shall be developed jointly by the Principal or designee, the student, and the
student’s parent/guardian. The parties may seek input from other relevant school staff and/or officials
from relevant public safety, health and human service, housing, and nonprofit agencies.
MISSING STUDENT
The Wilmington School Department has taken steps, which we believe will give authorities early notification
of when a child may be believed to be missing. We ask the parent/guardians to cooperate in this matter.
Therefore, please call the school (Wildwood 694-6010; Woburn Street 694-6020; Shawsheen 694-6030;
Boutwell 694-6070: West Intermediate 694-6050: North Intermediate 694-6040) prior to the start of classes.
Please give the following information:
1. Child’s name
2. Child’s room number and teacher’s name
3. State whether he/she will be absent or tardy
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4. Homework requests should be made at the time of calling in the absence for pick up at
the end of the school day.
Once the attendance sheets have been received by the office, we will attempt to contact the parent/guardians
of any child who is not in school and from whom we have not received a call as requested above.

DISMISSAL
A pupil dismissed before 11:25 a.m. (North Intermediate, Boutwell and Woburn St.) or 12:00 p.m.
(Shawsheen, West Intermediate and Wildwood) will be considered absent. To be considered present, a pupil
must be present more than a half day (3 hours, 3 minutes to 6 hours).
Students will be dismissed only by the office staff or the school nurse. A student wishing to be dismissed
from school should bring a signed and dated note from a parent/guardian indicating the reason and the
desired time of departure. If parent/guardian is not going to pick up the child, please designate the person
who will be. Dismissals are given for emergency reasons only. Parent/guardians should confine medical,
dental and all other appointments to hours outside of school time. Parent/guardians or designated person
must report to the office and sign the dismissal sign out book indicating the child’s name and time of
dismissal.
No child shall be dismissed except to a parent/guardian or an individual designated by the parent/guardian in
writing.
VACATION TRIPS
Absences due to vacation trips are considered unexcused.
Parent/guardians should consult the school calendar prior to making vacation plans.
Parent/guardians are strongly discouraged from taking their children out of school for family vacations
because valuable classroom instruction time can never be replaced by make-up assignments.
When parent/guardians decide to take their children out of school for vacations, they must notify the school
of their intentions. Because such extended absences are not excused, teachers are not expected to provide
make up work or special assignments prior to these vacations. Teachers are not expected to provide special
tutoring or student work for those students whose parent/guardians take them on vacation during school time.
BICYCLE RIDERS/SCOOTERS
Grades K-3
● Children in Grades K, 1, 2, and 3 are not allowed to ride bicycles or scooters to school.
Grades 4 and 5
● With parent/guardian permission, students in grades four and five are allowed to ride their bikes to
school. Parent/guardians must assume the responsibility that their child will travel safely to and
from school. Riding a bicycle or scooter is a privilege that has responsibilities for each child’s safety
and the safety of others. Bikes and scooters must be in a rack, locked with rider’s own lock and key.
The school cannot assume responsibility for students’ bikes while on school grounds. Bikes
and scooters are not allowed in the building.
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●

Any person twelve years of age or younger operating a bicycle or being carried as a passenger on a
bicycle on a public way, bicycle path or on any other public right-of-way shall wear a helmet. Said
helmet shall fit the person’s head, shall be secured to the person’s head by straps while the bicycle is
being operating, and shall meet the standards for helmets established by the American National
Standards Institute. Failure to comply with these rules could result in loss of privileges.

ELECTRONIC DEVICES
The purpose of this policy is to outline the proper use of electronic devices by students in school or any
educational setting. The Wilmington Public Schools (WPS) believe that a rounded education is one that
incorporates the use of technology to support and enhance the curriculum. We want to encourage lifelong learners who use critical thinking skills to efficiently and appropriately discern information and
media on a global and local scale with respect for ethics and safety. To that end, we want our students
to learn with a variety of tools that are available to them, including electronic devices. For the full policy,
please visit the following link https://www.wpsk12.com/domain/199.

REPORT CARDS AND PARENT/GUARDIAN CONFERENCES
Report cards will be distributed three times per year. If your child is having difficulty and/or not completing
his/her assignments, parent/guardians will be notified by their child’s teacher. If your child is failing a
specific subject, an interim report may be sent home half way through the trimester.
Report card conferences take place twice a year after the completion of the fall and winter marking period.
Notification of conference dates and times will be arranged by each individual school. Parent/guardians who
need additional conferencing time may request additional conference time by contacting their child’s
classroom teacher.
LOCKERS - Grades four and five only
Students are responsible for the cleanliness of the inside and outside of their lockers. Any damage to one’s
locker will be paid for by the student. The school will not replace items taken from a locker. There is no
district insurance plan to cover stolen or missing clothing or learning materials.
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CHAIN OF COMMUNICATION
WHO DO I CALL WITH A QUESTION OR SUGGESTION?
The Wilmington Public Schools has developed communication protocols to promote direct, open and respectful
interactions so that problems and concerns can be worked out quickly and efficiently. The communication protocol
starts with the staff member closest to the situation, as that person will usually have the most information. Appropriate
communication channels for a variety of topics are listed below. Please refer to individual school and department
websites for contact information.
Classroom Issues Involving an
Individual Child
(classroom procedures, behavior,
grades, schedule, etc.)
OR
Curriculum and Instruction
Administration (subject matter
being taught, teaching strategies,
textbooks and materials used,
etc.)
For Preschool-Kindergarten:
STEP 1 – Classroom Teacher,
Special Education Teacher or
Related Service Provider; if not
resolved…
STEP 2 – Early Childhood
Director; if not resolved…
STEP 3 – Director of Student
Support Services; if not
resolved…
STEP 4 – Superintendent of
Schools
For Grades 1-3:
STEP 1a – Classroom Teacher,
Special Education Teacher or
Related Service Provider; if not
resolved…
STEP 1b – If appropriate –
School Guidance Counselor or
Psychologist; if not resolved…
STEP 2 – Building Administrator;
if not resolved…
STEP 3 – Superintendent of
Schools
For Grades 4-5:
STEP 1a – Classroom Teacher,
Special Education Teacher or
Related Service Provider; if not
resolved…
STEP 1b – If appropriate –
School Guidance Counselor or
Psychologist; if not resolved…
STEP 2 – Building Administrator;
if not resolved…
STEP 3 – Superintendent of
Schools

504 Plans:
STEP 1 – Classroom Teacher
STEP 2 – Designated Building 504
Coordinator
STEP 3 – Building Administrator
STEP 4 – District 504 Coordinator
STEP 5 – Superintendent of
Schools

Medical Concerns
STEP 1 – School Nurse; if not
resolved…
STEP 2 – Director of Nursing
Services; if not resolved…
STEP 3 – Building Administrator; if
not resolved…
STEP 4 – Superintendent of Schools

Special Education
Preschool-Kindergarten:
STEP 1 – Teacher, Special
Education Teacher, Related
Services Provider; if not resolved…
STEP 2 – Early Childhood Director;
if not resolved…
STEP 3 – Building Administrator; if
not resolved…
STEP 4 – Team Chairperson; if not
resolved…
STEP 5 – Director of Student
Support Services; if not resolved…
STEP 6 – Superintendent of
Schools

Guidance Department
For Grades 6-12:
STEP 1 – Guidance Counselor; if
not resolved…
STEP 2 – Guidance Curriculum
Team Leader; if not resolved…
STEP 3 – Building Administrator; if
not resolved…
STEP 4 – Director of Student
Support Services; if not resolved…
STEP 5 – Superintendent of Schools

For Grades 1-3:
STEP 1 – Teacher, Special
Education Teacher, Related Service
Provider; if not resolved…
STEP 2 – Building Administrator; if
not resolved…
STEP 3 – Team Chairperson; if not
resolved…
STEP 4 – Director of Student
Support Services; if not resolved…
STEP 5 – Superintendent of
Schools
For Grades 4-5:
STEP 1 – Teacher, Special
Education Teacher, Related Service
Provider; if not resolved…
STEP 2 – Building Administrator; if
not resolved…
STEP 3 – Team Chairperson; if not
resolved…
STEP 4 – Director of Student
Support Services; if not resolved…
STEP 5 – Superintendent of
Schools

Transportation
STEP 1 –Bus Incidents: Building
Administrator
STEP 2 – Bus Safety, Pick Up, and
Drop Off Questions: Transportation
Coordinator; if not resolved…
STEP 3 – Assistant Superintendent
of Administration & Finance; if not
resolved…
STEP 4 – Superintendent of Schools
Athletics
For Grades 9-12:
STEP 1 – Coach; if not resolved…
STEP 2 – Athletic Director; if not
resolved…
STEP 3 – Building Administrator; if
not resolved…
STEP 4 – Assistant Superintendent;
if not resolved…
STEP 5 – Superintendent of Schools
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(Preschool-5) Issues &
Questions:
Coordinator of ELA – Woburn
Street School
Coordinator of Mathematics –
West Intermediate
Grades 6-12:
STEP 1a – Classroom Teacher,
Special Education Teacher or
Related Service Provider; if not
resolved…
STEP 1b – If appropriate, School
Guidance Counselor or
Psychologist
STEP 2 – Curriculum Team
Leader/Liaison
STEP 3 – Building Administrator
STEP 4 – Director of Student
Support Services; if not
resolved…
STEP 5 – Superintendent of
Schools

For Grades 6-12:
STEP 1 – Teacher, Special
Education Teacher, Related Service
Provider; if not resolved…
STEP 2 – Liaison; if not resolved…
STEP 3 – Special Education
Curriculum Team Leader; if not
resolved…
STEP 4 – Building Administrator; if
not resolved
STEP 5 – Director of Student
Support Services; if not resolved…
STEP 6 – Superintendent of
Schools

C.A.R.E.S.
For Grades K-5:
STEP 1 – Site Coordinator; if not
resolved…
STEP 2 – Director of C.A.R.E.S.; if
not resolved…
STEP 3 – Assistant Superintendent
of Administration & Finance; if not
resolved…
STEP 4 – Superintendent of Schools
Food Service
STEP 1 – Food Service Manager at
School; if not resolved…
STEP 2 – Administrator of Food
Services; if not resolved…
STEP 3 – Assistant Superintendent
of Administration & Finance; if not
resolved…
STEP 4 – Superintendent of Schools
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District Positions and Names
Central Office
Superintendent of Schools – Glenn Brand
Assistant Superintendent for Curriculum & Staff Development – Brian Reagan
Assistant Superintendent of Finance & Administration – Paul Ruggiero
Assistant Director of Finance & Administration – Jacquie Raffi
Director of Student Support Services - Alice Brown-LeGrand
Director of Human Resources – Andrea Stern Armstrong
Executive Assistant to the Superintendent – Tristen Dixey
Accounting – Lynn Morrison
Payroll & Benefits – Michele Orso
Central Office Assistant – Jen Contrada
Principals/Building Administrators
High School – Linda Peters
Middle School – Kevin Welch (Interim)
West Intermediate – Dennis Shaw
North Intermediate – Christine McMenimen
Shawsheen Elementary – Lisa King
Woburn St. Elementary – Jeffrey Strasnick
Wildwood Early Childhood Center –Charlotte King, Director
Boutwell Early Childhood Center –Kristen Walsh, Director
Literacy Coordinator K-5
Elementary Literacy Coach – Holly Banusiewicz
Liaisons: District Wide
Health – Laura Stinson
Visual Arts – Jennifer Fidler
Performing Arts – Barbara Mette
Transportation
Transportation Coordinator– Sharon Dunnett
Health Services
Director of Nursing Services – Doreen Crowe
Food Service
Administrator of Food Services – Mary Palen
Athletics
Director of Athletics, Physical Education, and Health– Timothy Alberts

13

PROMOTION/RETENTION
Because the public schools of the district are dedicated to the best total and continuous development of each
child enrolled, the professional staff is expected to place students at the grade level best suited to them
academically, socially and emotionally.
Students will typically progress annually from grade to grade. Exceptions may be made when, in the judgment
of the professional staff, such exceptions are in the best educational interest of the students involved.
Exceptions will always be made after prior notification and explanation to each pupil’s parent/guardians, but
the final decision will rest with the school authorities.

VISITORS
All visitors, parent/guardians, traveling specialists, or any person not a member of assigned school staff, must
report to the office prior to going anywhere in the building. All doors will remain locked during school hours.
Visitors will be monitored and allowed entry to the building by authorized personnel only.
To ensure that parent/guardians have the opportunity to visit their child’s instructional program, be nondisruptive for all students, and provide for the safety of the children, the following conditions are to be
observed:
1. The principal shall maintain a log book in the office for visitors and volunteers to sign in, indicating
name, purpose, date and time. All visitors shall sign in and receive a visitor pass.
2. A parent/guardian who wishes to visit classrooms while instruction is in progress must make a request
to the principal of such intended visit, except on such days as blanket invitations have been extended
to parent/guardians for special visitation days. If the planned visit is not at an appropriate time, the
visit should be rescheduled to a time mutually agreeable to the visitor, the teacher, and the principal.
In the event a person arrives at school for a visit without advanced notice, whether he or she will be
admitted to visit in the school or the classroom shall be at the discretion of the principal after
consultation with the teacher.
3. A parent/guardian upon arrival for a classroom visit must sign a log book for visitors in the office prior
to going to the classroom. If the visitor is unknown to the teacher, the principal or his representative
should accompany the visitor to the classroom. Children should not accompany the adult visitor.
4. While visiting the classroom, the visitor should not in any way interrupt the class or the teacher. If the
visitor desires to ask questions or confer with the teacher, he/she should contact the teacher at a later
time for an appointment.
5. In order not to interfere with the education of the students or the school program, the principal and/or
Director of Student Support Services in the case of special education classrooms, shall have the right
to restrict the number of visitors and visits to a classroom. Visits by a parent/guardian to a classroom
for evaluation or information-gathering purposes, as opposed to visits for special programs or in
response to blanket invitations, generally shall be limited to one hour in length.
6. When a visitor leaves the classroom, he or she must return directly to the main office before leaving
the building, record the time of departure in the log book and return the visitor’s pass.
7. The principal shall have authority to exclude from the school premises any person he or she has reason
to believe is disrupting the educational program, the children, or the teachers.
14

SAFETY/SECURITY
For the safety of the children, all doors of the building will remain locked from the outside during the school
day. In the case of an emergency, children and staff can easily exit the building through these doors.
No child is allowed to leave this building with any individual, unless that person is properly identified as a
parent/guardian or other authorized escort. Said escort must report to the office in person to pick up the child.
If the person is unknown to the office, identification will be requested.
Please send a dated written note if someone else is to pick up your child. No child shall be dismissed except
to a parent/guardian or individual designated by the parent/guardian in writing. If someone else asks to
pick up a student, the school will call the parent/guardian in order to verify that this person is authorized to
pick up the child.
All parent/guardians and teachers should instruct the children not to speak to strangers at any time and not to
accept rides from strangers at any time. If a stranger speaks to a child, ask the child to report the same to
his/her parent/guardians/teachers.

COURT RELATED MATTERS
If a student is the subject of any temporary or permanent custody/restraint orders, a copy of the
custody/restraint order, signed by the judge of the probate court should be placed on file in the principal’s
office. These orders are important for determining access to student’s records, the right to have a student
dismissed into the care of an individual, the right to access to a student’s teachers, and similar issues.
Parent/guardians are obligated to provide any changes in the custody/restraint orders.
RELEASE OF INFORMATION
The elementary school continually celebrates student academic achievements and talents. Students are
frequently recognized either in writing or photographs in school newsletters, local newspaper publications,
website, videotapes, the local T.V. station and displays throughout the school and town buildings. Students’
work may also be submitted to local and national contests.
DIRECTORY INFORMATION NOTICE
The Wilmington Public Schools has designated certain information contained in the educational records of its
students as directory information for purposes of the Family Educational Rights and Privacy Act (FERPA) and
the Student Record Regulations at 603 CMR 23.00 et seq.
The following information regarding students is considered directory information: (1) name, (2) address, (3)
telephone number, (4) date and place of birth, (5) major field of study, (6) participation in officially recognized
activities and sports, (7) weight and height of members of athletic teams, (8) dates of attendance, (9) degrees,
honors and awards received, (10) post high school plans of the student.
Directory information may be disclosed for any purpose in the discretion of the school system, without the
consent of a parent/guardian of a student or an eligible student. Parent/guardians of students and eligible
students have the right, however, to refuse to permit the designation of any or all of the above information as
directory information. In that case, this information will not be disclosed except with the consent of a
parent/guardian or student, or as otherwise allowed by FERPA and 603 CMR 23.00 et seq.
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Any parent/guardian or student refusing to have any or all of the designated directory information disclosed
must file written notification to this effect with the principal on or before October 1st of each school year. In
the event that a refusal is not filed, it is assumed that neither parent/guardian of a student or eligible student
objects to the release of the directory information designated.
FIRE DRILLS
Fire drills are held three times a year at all elementary schools. The children exit the building in a uniform
fashion to a designated site as quickly as possible and an attendance count is taken.
SAFETY DRILLS
Emergency preparedness drills are conducted on a regular basis throughout the school year to prepare students
for an emergency situation.
DRESS CODE
The responsibility for the dress and appearance of the students will rest with the individual students and
parent/guardians.
The school reserves the right to send students home if, in the judgment of the administration, the student is
wearing an article of clothing which is inappropriate. Clothing should be clean, neat, meet safety and sanitary
standards, not be distracting, offensive, or disrupt the educational process. Make-up, short shorts, cut-off jeans,
outside jackets, and T-shirts or clothing with inappropriate language are considered inappropriate in school at
this age level. However, during the warm days of the late spring or early fall, shorts will be allowed, provided
discretion is utilized by parent/guardians in the selection of appropriate classroom clothing. Students are not
allowed to wear hats inside the school building. Exceptions may be made by the Principal for religious or
medical reasons or designated school “Spirit Days”.
EMERGENCY INFORMATION
Emergency Contact Information is required for every student. Prior to the beginning of each school
year parent/guardians are to complete the form in full online using the Parent/guardian Aspen Portal.
The form must be completed in full. Information requested consists of, but is not limited to, the
following:
1. Home telephone number
2. Name and telephone number of physician and dentist
3. Names and telephone numbers of two other persons to contact in case the parent/guardian(s)
cannot be reached
4. Parent/Guardian(s) work /cellular phone numbers
5. Authorization to provide medical attention at nearest medical facility if parent/guardian(s)
cannot be reached
6. Any current medical conditions and medications
This information is extremely important and must be kept up to date. Remember to contact the school
office for any change in information during the school year. Kindly contact the School Nurse directly
for any change in medical information. Included in the Aspen Portal are the online permission slips that
provide approval for the internet policy, permission to photograph, social media use including postings,
and that the student has reviewed the student handbook. Failure to provide this information may result
in your child not being able to attend field trips and/or using the internet at school.
Please go to https://www.wpsk12.com/Page/416 for a tutorial.
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SCHOOL INSURANCE
The School Committee endorses the concept of providing an opportunity for quality student accident insurance
through a reputable company at a reasonable cost. The student insurance program is voluntary with application
forms being sent home as early in September as possible. If no response is received by the deadline for
submission, then the school system will presume that the parent/guardian does not want the insurance.
Insurance cannot be obtained except during this period of time in September.
CAFETERIA PROCEDURES/LUNCH K-5
Lunch prices are as follows:
Student Lunch (including milk) ……………$2.40
Milk………………………………………...$.60
Dessert……………………………………...$.50-$.75
Students are issued an ID card and/or number, to purchase lunch, milk and dessert. Prepayment is available
on-line https://www.myschoolbucks.com/ver2/login/getmain?requestAction=home
Directions for using my school bucks are available at https://www.wpsk12.com/domain/43
The Food Service Department also accepts payment in the form of cash or checks. Checks should be written
out to WPS Food Services and either mailed to your child’s school or sent in with the student. Balances are
always carried forward from school year to school year. When you establish their online account, you can
view their purchases and receive emails for low balances that you create when you establish their account.
There is NO FEE for viewing the account on line. If you do not have access to on line services, please contact
the Food Services office at 978-694-6064 and they will make arrangements to get an invoice to you. Student
accounts “follow” them when they are ‘moving up’ to another school. WPS Food Services cannot refund
money, however, when necessary will transfer lunch money from one student’s account to another student’s
account. Parent/guardians may choose not to allow their children to purchase dessert with their cards; however,
please send a letter to the school requesting this process.
WPS Food Services will never deny a child a lunch, however, if the account has a negative balance of $10.00
or more, the student may be offered an alternative lunch, (sandwich and milk) until his/her account is paid. If
a lunch account has a negative balance, no a la carte purchases are allowed, i.e. dessert and bottled water.
Students may, of course, bring their own lunch.
The Federal Government’s Free and Reduced Lunch applications are on the website at
https://www.wpsk12.com/domain/43. Should a student’s need change and he/she and the family require
financial assistance; the student may submit an application at any time. Contact the School Food Service
Administrator Mary Palen at 978-694-6064 or mary.palen@wpsk12.com for an application or download the
application at https://www.wpsk12.com.
RECESS
One 20 minute recess period is scheduled during each day.
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FIELD TRIPS
Field trips are designed to fulfill the Wilmington Public School's curriculum standards and objectives
through activities that enhance student learning. Field Trips should be experiences that are not easily
reproduced within the school context. The decision to use instructional time for a classroom field trip
should be in proportion to the significance and/or number of curricular objectives.

Specific guidelines and appropriate administrative procedures shall be developed to screen, approve, and
evaluate field trips and to ensure that all reasonable steps are taken for the safety of the participants. Said
guidelines and procedures should be developed by the Administration.
The Administration will establish regulations to assure that:
1. All students have parental permission for trips.
2. All trips are properly supervised.
3. All safety precautions are observed.
4. All trips contribute substantially to the educational program.
5. All students are provided with the necessary accommodations to experience field trip activities.
Only parents or guardians of students who are participating in the field trip or current employees of
Wilmington Public Schools shall be permitted to serve as chaperones for any school-sponsored field trip.
Exceptions to this may be made by the Superintendent with prior written approval. Exceptions shall only
be made if a sufficient number of chaperones who meet the above criteria are not available to allow for
proper levels of supervision. All chaperones must be CORI-cleared.
All out-of-state or extended (overnight) trips and excursions, except those required for student
participation in tournament competition or contests, must have advance approval of the School
Committee. The School Committee will also consider the educational value of the trip in relation to the
cost prior to granting initial approval. The School Committee requires that final approval be sought no
later than sixty (60) days prior to the scheduled trip dates. The sixty (60) day period is effective upon the
date of the Principal's sign-off and subsequent submittal to the Superintendent.
NOTICE OF TRANSFER TO OTHER SCHOOLS
Pursuant to 603 CMR 23.07(g), notice is hereby given to parent/guardians and eligible students that the
Wilmington Public Schools forwards the complete school record of a transferring student to schools in which
the student seeks or intends to enroll. Such transfer of records takes place without consent of the
parent/guardian or eligible student.
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AMENDING YOUR CHILD’S RECORD
A. A parent/guardian has the right to add information, comments, data, or any other relevant written
material to the student’s record. The parent/guardian should submit the additional information in
writing to the principal with a written request that the information be added to the student record.
B. A parent/guardian has the right to request, in writing, deletion or correction of any information
contained in the student’s record, except for information which was inserted into that record by the
TEAM. Such information inserted by the TEAM shall not be subject to such a request until after the
acceptance of the Individual Educational Plan (IEP), or, if the IEP is rejected, after the completion of
the special education appeal process. Any deletion or amendment shall be made in accordance with
the procedure described below:
1) If a parent/guardian is of the opinion that adding information is not sufficient to explain, clarify or
correct objectionable material in the student’s record, the parent/guardian shall present the
objection in writing and/or have the right to have a conference with the principal or his/her
designee to make the objections known.
2) The principal or his/her designee shall within one week after the conference or receipt of the
objection, if no conference was requested, render to such parent/guardian a decision in writing,
stating the reason or reasons for the decision. If the decision is in favor of the parent/guardian, the
principal or his/her designee shall promptly take such steps as may be necessary to put the decision
into effect.
3) If the principal’s decision is not satisfactory to the parent/guardian, the parent/guardian may file
an appeal to the Superintendent. Such appeal shall be in writing and submitted to the
Superintendent within five (5) business days of receipt of the principal’s decision. The
Superintendent shall render a written decision on the appeal within two (2) weeks of receipt of the
written appeal.
4) If the Superintendent’s decision is not satisfactory to the parent/guardian, the parent/guardian may
appeal to the School Committee by filing a written appeal within five (5) business days of receipt
of the Superintendent’s decision. The School Committee shall conduct a hearing as required on
the appeal as required by 603 CMR 23.09(4).
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STUDENT SERVICES
COUNSELING
The goal of the Counseling Department is to promote the emotional, social and academic well-being of each
child. Specifically, we hope to help children develop self-esteem and a healthy respect for others, as well as
themselves.
Counselors meet with individual students, groups, or an entire class. Subject matter is likely to include
identification and exploration of feelings, examination of individual differences and likenesses, and problem
solving techniques. The counseling staff attempts to clarify issues and promote better communication between
students, teachers, and parent/guardians.
As part of the Pre-Referral Team process, the counselors assist the administration in coordinating testing,
keeping parent/guardians informed of testing rationale and progress and work with the team toward promoting
a favorable learning experience for those students who are not meeting with success. At times, when in-depth
psychological services are required, counselors act as liaisons between psychological services, school
personnel, and parent/guardians.
It is the hope of the counseling staff members that their intervention will be of a preventive rather than a
therapeutic nature. Participation in the counseling program may result from the recommendation of an
evaluation meeting, a teacher request, or a parent/guardian request. Parent/guardians will be contacted initially
when a student will be seen by the counselor on an individual basis for an extended period of time.
ACHIEVEMENT TESTING
Wilmington Public Schools is committed to making decisions about teaching and learning based on the best
possible data available. Under the Massachusetts Education Reform initiative, the state has developed the
Massachusetts Comprehensive Assessment System (MCAS), which will be administered to third, fourth and
fifth grade students. The MCAS is a high stakes system of accountability. All students will be required to
demonstrate competency on the tenth grade assessment in order to be eligible to receive a high school diploma.
Wilmington Public Schools hereby provides notice to all students and parent/guardians that students are
responsible for participating in all assessment programs that are a part of measuring their achievement of the
curriculum objectives. These assessment programs include all teacher developed tests and exams, the statemandated Massachusetts Comprehensive Assessment System (MCAS), and any other standardized testing
program adopted by the school district. Failure and/or refusal to participate in the administration of required
assessments will result in disciplinary action including suspension. Failure and/or refusal to participate
include, but are not limited to, filling in booklets with doodling, art work, scribble and/or epithets.
S.E.E.M.
S.E.E.M. stands for Special Education of Education Mutual. It is a collaborative of ten (10) public school
systems. This includes Lynnfield, Wakefield, North Reading, Wilmington, Winchester, Reading, Melrose,
Saugus, Stoneham and Woburn. These ten school systems offer approximately nineteen substantially separate
class programs for students with moderate to severe special needs. Programs range from preschool to an
alternative high school division.
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SPECIAL SERVICES
“Under the provisions of G.L.c.71B, special education and related services are available for students with
disabilities which prevent them from making educational progress in the regular education setting. A referral
for a special education evaluation may be initiated by the school or the home. After a comprehensive
evaluation has been completed, a meeting is held with the parent/guardians, evaluators and school personnel
in attendance. If the TEAM agrees that the child needs special education and/or related services in order to
make educational progress, a specific plan is drawn up, accepted and signed by the parent/guardian(s). Only
after such agreement are services provided. These plans are reviewed; assessed and updated at least yearly
until it is determined that special education and/or related services are no longer necessary. Parent/guardians
who have any concern in this regard should contact the special education department for more information and
a more detailed description of the parent/guardians’ rights and responsibilities under G.L.c.71B.”
Each elementary school incorporates a pre-referral process, which parent/guardians may access through the
classroom teacher prior to requesting a full SPED evaluation.
SECTION 504
Section 504 is a federal statute that prohibits discrimination based upon a disability. This statute covers eligible
students with disabilities for reasonable accommodations that enable them to learn. A team knowledgeable of
the student determines if the individual meets eligibility criteria. Once eligibility is determined, a Section 504
Plan is developed by the team. Once parent/guardian consent is given in writing, the accommodations will be
implemented.

AGE REQUIREMENTS FOR YOUNGSTERS OF KINDERGARTEN AND GRADE ONE
KINDERGARTEN
●

Effective September 1, 1979, and every year thereafter, a child may be registered for public
Kindergarten in accordance with the following attendance age policy: Each child may attend public
Kindergarten if he or she has attained the chronological age of five on or before August 31st of the
academic year in which the parent/guardian(s) desire entry.

GRADE 1
●

Effective September 1, 1980 and every year thereafter, a child shall be registered for grade 1 in
accordance with the following age attendance policy: Each child must have attained the chronological
age of six on or before August 31st of the academic year. Each child must attend grade 1 if he or she
has attained the chronological age of six on or before August 31st of that same year.
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ADMINISTRATIVE IMPERATIVES
The school administration is directed to enforce the above policy without exception.
Admission and grade placement of transfer and special needs students shall be an administrative decision. The
decision will involve a consideration of both chronological age and the readiness of the child to do the work
of the particular grade. Appropriate input from the parent/guardian(s) will be sought in forming the decision.

WILMINGTON C.A.R.E.S.
Children’s Art, Recreation and Enrichment Services
Before/After C.A.R.E.S.
● This program, for all elementary school students, is housed right at your child’s school. It is designed
to meet the needs and schedules of working parent/guardians with children in grades K-5, and will run
in conjunction with the regular 180-day school calendar. Before school, we provide a light breakfast,
informal activities, and supervised leisure time. In the afternoon, your child will enjoy a snack and a
combination of open activities and structured activities including computer technology, the arts, sports,
and homework assistance.
A.M. Hours

6:45 – 7:50
6:45 – 8:40
6:45 – 8:15
6:45 – 8:45

Boutwell
Wildwood
Woburn Street/North Intermediate
Shawsheen/West Intermediate

P.M. Hours

1:15 – 5:45
2:05 – 5:45
3:00 – 5:45
2:25 – 5:45

Boutwell
Wildwood
Shawsheen and West Intermediate
Woburn Street and North Intermediate

Summer C.A.R.E.S.
● The goal of this program is to provide children with a safe, happy, and interesting environment. It is
available for children who will be attending kindergarten through grade six. This eight-week program
operates daily from 7:00 a.m. to 6:00 p.m. Children must bring their own snacks, drinks, and lunch.
Based at our local schools, we offer arts and crafts, computer technology, recreational activities, nature
walks, field trips and more. Several areas are ideal for story time and reading. Sprinklers provide
refreshing play on the hot days.
School Vacation C.A.R.E.S.
● These programs operate during the February and April school vacation weeks to provide your child
with a fun week off from their usual studies.
All of these programs are tuition based. Each program is staffed by qualified personnel-teachers, group leaders,
college and high school students.
For further information regarding these programs, the activities and/or fees, please contact the Program
Coordinator, Shari Parker at (978) 284-6111.
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PARENT/GUARDIAN INVOLVEMENT
Parent/guardians form an integral part of the Wilmington School community and its home/school partnership
in the education of its children. In order to provide parent/guardians with opportunities to become more
involved in the activities and programs of the school and to foster continued and open communication, the
Wilmington Schools offer numerous ways in which parent/guardians can participate in the educational process
of their children. Interested parent/guardians should contact their individual school office to learn about ways
they can participate in the school setting.
Parent/guardian Advisory Council
The Parent/guardian Advisory Council (PAC) has been established to develop and maintain strong and
effective communication between home and school. The PAC provides a forum for the exchange of
information, ideas, concerns, and successes among parent/guardians, other PACs, and other schools. It also
provides cultural and family activities, provides fundraisers to supplement the school budget, and recruits
volunteers. This organization is non-political, non-partisan and non-profit. Membership includes anyone who
has a child enrolled at any of the elementary schools.
School Council
The 1993 Massachusetts Education Reform Act provides an opportunity for parent/guardians, teachers,
administrators and community members to work together on a school council. The purpose of this council is
to adopt educational goals, identity the educational needs of students, survey parent/guardians regarding their
perception of the school, review the annual school budget, and formulate a yearly school improvement plan.
The structure of the council, the method for selection of the members and the operation of the council is defined
by policy and administered by the principal and the Superintendent.
Home/School Family Compact Philosophy
The Home/family Compact is available on the Wilmington Public Schools web page.
https://www.wpsk12.com/Page/216
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HEALTH SERVICES
Essential School Health Services are available in all of our schools. In the event of a serious illness or injury,
a parent or guardian will be notified immediately. In the absence of the school nurse, every effort is made to
obtain a substitute nurse. On the rare occasion one is not available, the nursing staff will share the
responsibility for meeting the medical needs of all students.
Accidents/Illness
In case of accident, illness or other emergency, the school will try to immediately locate the parent or person
responsible for the child. There may be times when a parent or guardian must dismiss the child at school or
provide taxi fare for his/her return home. In the event of an emergency requiring immediate attention, if neither
a parent/guardian nor emergency contact can be reached, emergency procedures will be instituted by the school
nurse/staff.
Exclusion/Absence from School
To comply with Massachusetts General Laws, Chapter 71, Section 56, if a child is found to be suffering from
disease, injury, or illness requiring treatment or further evaluation, the parent/guardian or emergency contact
will be notified by the school nurse, principal or designee to request the dismissal of his/her child to seek proper
care.
Children may not attend school if they appear to be ill. Any child who presents with a sore throat, severe cold,
rash, conjunctivitis, flu, fever, etc. should be kept home. The close proximity of seating in classrooms
accelerates the spread of communicable illnesses. Should your child be ill and remain home, you are asked
to notify the school office by phone. Please state the reason for your child’s absence for the purposes of
tracking illnesses.
Listed below are some helpful guidelines when your child becomes ill during school or is absent due to
illness:
a)

Students should not return to school after an illness accompanied by fever until their temperature has
been normal for 24 hours, without the use of fever-reducing medication.

b) Students who are taking antibiotics due to illness may return to school after 24 hours of antibiotic
treatment if they are well enough to participate in school activities.
c) Parents are reminded to use discretion when sending their child to school with colds, headaches, or
stomach disorders. The child may be exposing others and may not benefit educationally
himself/herself.
d) If a student requires medication after returning to school from an illness, please be reminded to
follow the medication policy of the Wilmington Public Schools.
Doctor’s Notes
For health and safety reasons, communication between the home and school nurse’s office is very important.
Parents/guardians are responsible for reporting all student injuries and important medical information
(fractures, sprains, surgeries, serious illnesses, etc.) to the school nurse as soon as possible. A Doctor’s note,
indicating physical restrictions or limitations, is required for all students returning to school with any activity
restricting device, such as crutches, casts, slings, braces, etc.
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ADMINISTERING PRESCRIPTION AND NON-PRESCRIPTION MEDICATION TO STUDENTS
Wilmington nursing staff will administer all medication required during the school day (1) under specific
written request of the parent/guardian and (2) under the written directive of a prescribing physician. All
medication orders are renewable at the beginning of each academic year. Medication to be dispensed should
be brought to the nurse’s office by a parent/guardian or responsible adult, is limited to a thirty-day supply and
must be in the original prescription bottle or manufacturer packaging. All medications are stored in a securely
locked cabinet used exclusively for medication in the nurse’s office. Children are not permitted to have
medication in the classroom or on their person, unless permission has been granted for self-administration by
a parent/guardian, physician and provided the school nurse determines it is safe and appropriate.
Per the MA Department of Public Health, self-administered of medication is limited to the following and
requires a written individualized self-administration health care plan:
1. Students with asthma or other respiratory conditions may possess and administer prescription inhalers.
2. Students with cystic fibrosis may possess and administer prescription enzyme supplements.
3. Students with diabetes may possess and administer glucose monitoring tests and prescription insulin.
4. Students with life-threatening allergies may self-carry/self-administer prescription Epinephrine.
For short-term prescription medications, i.e., those requiring administration for ten school days or fewer, the
pharmacy-labeled container may be used in lieu of a licensed prescriber’s order. The written request of a
parent/guardian is required.
Investigational new drugs may be administered in the school with (1) a written order by a licensed prescriber,
(2) written consent of the parent or guardian, and (3) a pharmacy-labeled container for dispensing or
manufacturer packaging. If there is a question, the school nurse may seek consultation and/or approval from
the school physician to administer the medication in a school setting.
In accordance with standard nursing practice, the school nurse may refuse to administer or allow to be
administered any prescription medication which, based on her/his individual assessment and professional
judgment, has the potential to be harmful, dangerous or inappropriate. In these cases, the parent/guardian and
licensed prescriber shall be notified immediately by the school nurse.
Parents or guardians may retrieve prescription and non-prescription medications from the school at any time.
Where possible, all unused, discontinued or outdated prescription medications shall be returned to the parent
or guardian and the return appropriately documented. In extenuating circumstances, with parental consent
when possible, such prescription medications may be destroyed by the school nurse in accordance with any
applicable policies of the Massachusetts Department of Public Health, Division of Food and Drugs.
The school district shall, through the district Director of Nursing Services, register for medication delegation
with the MA Dept. of Public Health and train school personnel in the use of Epinephrine and medication
administration on field trips. In-school medication delegation by unlicensed school personnel is not permitted.
LEGAL REF.: M.G.L. 71:54B
Dept. of Public Health Regulations: 105 CMR 210.00

Population-based Health Screenings
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Populations-based health screenings are mandated by Massachusetts Department of Public Health (MDPH)
and/or the Massachusetts Department of Elementary and Secondary Education for vision, hearing, heights &
weights, posture, physicals and substance use. These screenings are performed annually by the school nurse
or trained designee for the following grades:






Vision: All students in grades K through 5, 7 and 10.
Hearing: All students in grades K through 5, 7 and 10.
Heights, Weights & Body Mass Index’s (BMI’s): All students in grades 1, 4, 7 and 10.
Posture: All students in grades 5 through 9.
Physicals: All students upon school entry and in grades K, 4, 7, and 10. It is preferred that your child’s
primary care provider perform physical examinations. New transfer students must provide a physical
exam within one year prior to entrance to school or within 30 days after school entry, then at the above
intervals.

Parents/guardians may ‘opt out’ of population-based health screenings by providing a written note to the school
nurse in advance of the screening.
When a child does not pass vision, hearing or postural screening, a repeat screening is performed. If a child
does not pass for the second time, a letter is sent home indicating the findings. A parent/guardian should then
initiate an appointment with a doctor and return the findings to the school nurse. All screening results are
documented on each student’s health record.
Immunizations on all students must be complete for school entry and updated as required by the Massachusetts
Department of Public Health. Massachusetts law allows two types of exemption: 1) religious exemption from
physical examinations or screenings, upon written request of a parent/guardian and/or 2) medical exemption,
upon written request of your child’s physician. Students with exemptions may be subject to exclusion during
disease outbreaks.
Communicable Disease Control
Contagious diseases are required by law to be reported to the local Board of Health. Kindly report this
information to the school nurse in a timely manner. The following rules and regulations, which have been
established by the local Department of Public Health, concern the more common communicable
diseases. Please contact your child’s School Nurse or the Director of Nursing Services for additional
information.
Disease

Minimum Isolation period of patient

Chicken Pox

Until lesions have dried and crusted,
or until no new lesions appear, usually
by the fifth day

German Measles
Measles

No restrictions
Four days from appearance of rash

Minimum period of quarantine of
contacts
Susceptible students and staff,
who are not appropriately
immunized or are without
laboratory evidence of immunity or
a reliable history of chicken pox,
shall be excluded from school from
the tenth through the 21st days after
their last exposure.
No restrictions
No restrictions
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Mumps
Whooping Cough
Scarlet Fever or Streptococcal Sore
Throat

One week from onset of disease or
until all swelling has subsided,
whichever is sooner.
Three weeks from the beginning of
spasmodic cough
Twenty four hours with Antibiotic
therapy as long as therapy is
continued for 10 days. One week of
no Antibiotic
therapy.

No restrictions
No restrictions
No restrictions

Common Health Problems
Poison Ivy, Poison Oak, etc.

No restrictions. Not contagious, but must be under treatment.
If rash is weepy, must be covered.

Pediculosis (head lice)

Transmitted by direct contact. Does not carry disease and is not
considered a public health issue.
School exclusion and attendance is at the discretion of the school nurse.

Pin Worm

Contagious. Transmitted by hand and airborne dispersal.
Treatment required by physician.

Scabies

Contagious. Transmitted by direct contact.
Excluded from school until free from infestation.

Rights of Students with AIDS or HIV Infection
If a student has AIDS or is infected with HIV, the virus that causes AIDS, that student has certain rights under
the law. Also, the Massachusetts Department of Education and Massachusetts Department of Public Health
have a written policy that informs schools how they should act in order to protect those rights. The following
is a summary of that policy:
1. Every school age child has the right to a public education.
2. A student with AIDS or HIV infection has the right to keep their medical condition private.
3. If a parent tells someone at school that a student has AIDS or HIV infection, they should not tell other
people without that parent’s permission.
4. A parent may give people at school permission to tell certain other people that a student has AIDS or
HIV infection by saying so in writing.
The Massachusetts General Laws, Chapter III, Section 70F, prohibit health care providers, physicians, and
health care facilities (including school-based clinics) from disclosing HIV test results, or even the fact that a
test has been performed, without a specific, informed, written consent of the person who has been tested.
Please note: HIV/AIDS information is not considered part of the student health record.
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Life-Threatening Food and Other Allergy Policy Statement
It is the policy of the Wilmington School Committee to set age-appropriate guidelines for students and schools
within the Wilmington system that minimize the risk for children with life-threatening allergies (LTA) to be
exposed to offending allergens that may trigger a life-threatening reaction. Such guidelines shall include:
building-based general medical emergency plans, life-threatening allergy emergency plans, individual
healthcare plans for all students diagnosed with LTA, appropriate training of staff, availability of medical
equipment on site for quick response to life-threatening allergic reactions, and such other guidelines that will
ensure that students with LTA can participate fully in school activities without undue fear of harm from
exposure to life-threatening allergens.
It is the School Committee’s expectation that specific building-based guidelines/actions will take into account
the health needs and well-being of all children without discrimination or isolation of any child. It is the School
Committee’s belief that education and open and informative communication are vital for the creation of an
environment with reduced risks for all students and their families. In order to assist children with LTA to
assume more individual responsibility for maintaining their safety as they grow, it is the policy of the School
Committee that the guidelines shift as children advance through the primary grades and through secondary
school.
Parent/guardian/Student Guidelines
1. Life-threatening Allergy Notification: It is important for parent/guardians to communicate their
child’s medical condition(s) including Life Threatening Allergies to the School Nurse, the Classroom
Teacher and C.A.R.E.S. (before and after-school extended day) Program. This will assist the school
in being prepared for any potential emergency situations that may arise throughout the year.
2. Allergy Action Plan: Allergy Action Plan forms are required to be completed annually before the
beginning of the new school year by the parent/guardian and physician or as needed with updated
changes as necessary. This form acts as an individualized health care plan, doctor’s orders &
emergency care plan. It provides critical information necessary to care for the student in the event that
an allergen is ingested requiring emergency care. Be sure to include a current picture of your child on
the form. Forms may be accessed on the district website under Health Services or the Nurse’s page
on your child’s school website or you may obtain them from any School Nurse.
3. Emergency Medication: Per Wilmington Public School Policy, any student requiring medication
during the school day should have it delivered by a responsible adult in a prescription &/or
manufacturer’s labeled container to the school nurse. This is for the safety of your child as well as
other students. The student’s Epinephrine auto-injector and Benadryl (if indicated) should be provided
at the beginning of the school year; and must be accompanied by an Allergy Action Plan, as previously
noted. Please refrain from sending any medication in a student’s backpack. Medication expiration
dates should be noted upon delivery at school. It is the parent/guardian responsibility to replace
expired medication in a timely manner. If your child requires an additional Epinephrine auto-injector
in the classroom, kindly provide the extra medication in a red bag or waist pack. Please note that
Wilmington C.A.R.E.S. requires separate medication to be provided for the before and after-school
program. The same WPS medication policy applies.
4. Food Allergy Questionnaire: The Food Allergy Questionnaire allows parent/guardians to provide a
brief history of the child’s food allergy diagnosis, management, and potential treatment. It is a very
helpful reference for the school nurse in planning for your child’s care during the school year. Please
obtain this form from your child’s School Nurse.
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5. Documentation of life-threatening allergies: Please submit documentation &/or test results of your
child’s life-threatening allergy from your child’s Primary Care Physician or Board Certified Allergist.
(This will be done initially at the Kindergarten level and then again when applicable through a
student’s education in Wilmington Public Schools.)
It is important to have clear documentation concerning any medical diagnosis or condition so that the
school nurse can be prepared to care for your child while at school. Federal law permits information
in your child’s health record to be shared with WPS personnel on a ‘need to know basis.’ This
information will also be shared with EMS if there is an emergency. The school nurse will review
signs/symptoms of anaphylaxis with teaching staff.
6. Classroom Education: A parent/guardian of a student with LTA’s is welcome to come into the class
to either listen to or participate in a lesson about food allergies. This is on a voluntary basis. In the
past, some parent/guardians have been very comfortable addressing the classroom regarding food
allergies in an age appropriate manner. You may contact the School Nurse if you’re available.
7. Classroom Celebrations: Only non-food related celebrations will be allowed. Parent/guardians
may consult with teaching staff regarding possible options. Consideration should be made to ensure
that non-food related items are safe and age-appropriate.
8. Lunch & Snacks:
a) Early Childhood Center:
All Classrooms will be considered peanut-safe. All snacks sent in from home will be peanut-free
and will contain an ingredient label or a list of ingredients. It is preferred that snacks from home
be pre-packaged with a label when sent into school.[1]
● Cafeteria: All school lunches served will be peanut-safe. Children may bring in peanut butter
sandwiches from home and a peanut butter table will be provided.
b) Elementary Schools:
● All Classrooms will be considered peanut-safe.
● Cafeteria: A peanut-free table will be provided in the lunchroom.
9. Curriculum Related Activities: Class projects and manipulatives will remain free of major allergens.
For example, any organic materials, such as birdseed, play dough; clay, etc. should be pre-approved
by parents of allergic children to avoid accidental exposure to allergens, i.e. nuts that may be included
in birdseed, or wheat may be included in clay, etc. Special care should be taken when using recycled
materials such as milk containers or egg containers, etc. since trace amounts of food previously
contained in these materials may be present. The classroom teacher is responsible for consulting with
the school nurse prior to implementing class projects and manipulatives. [2]
10. Special Dietary Needs:
a) Disabilities Requiring Special Dietary Needs:
Physician’s Prescription Required
● Examples include, but are not limited to: Speech/Swallowing problem, Food Anaphylaxis
(severe food allergy) **, PKU, Celiac disease.
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** Signed Allergy Action Plan &/or Epipen Medication orders are acceptable for Physician’s
Prescription.
A. Health Services protocol:
● Student health information is obtained from the student’s Health Record and
student’s Emergency Card annually by the School Nurse
● All health conditions concerning food are confidentially shared with Food
Services
B. Parent/guardian/Student Guidelines:
● If child is participating in Food Service program, parent/guardians are
encouraged to review lunch menus in advance. Product information containing
ingredient information is available on CD from the Food Services Manager &
Administrator of Food Services
● Student education for self-management is important. As children grow and
develop, they should be encouraged to read labels or ask about ingredients at
lunch. Medical alert identification is highly recommended.
● It is the parent/guardian responsibility to notify Health Services of all student
health conditions and to provide proper documentation from the child’s physician.
When health conditions change, Health Services should be notified as soon as
possible.
C. Food Services protocol:
● Student dietary restrictions are entered into Point of Sale (POS) system as an Alert
● During lunch, all attempts will be made to assist students with safe choices.
● Wilmington Public School employees cannot be held responsible for companies
that change ingredients or manufacturing without notification or proper labeling.
b) Non-Disability:
USDA does not require schools to serve special meals
● Food intolerances, Non-anaphylaxis food allergy, Diabetes, Obesity, High Cholesterol, Food
Restrictions by Parent/guardian Choice
10. Field Trips: Field trips will be chosen carefully and no child will be excluded from a field trip due to
the potential of unavoidable allergen exposure. A clear plan to activate Emergency Medical Services
(911) will be followed in accordance with the student’s AAP. Emergency medication(s) and an allergy
action plan will accompany the allergic student on all field trips. A parent/guardian may be asked to
attend the field trip. If the parent/guardian of the LTA student is not available to attend, the student
will automatically be placed with an Epinephrine-trained teacher/designee. No sharing of food or
utensils will be allowed; and no eating will be allowed on the bus per transportation guidelines (see
part 11).
11. Transportation: The parent/guardian of a student with LTA’s are encouraged to complete a
Transportation Emergency Card at the beginning of each school year. This card may be obtained from
the school nurse or the Transportation Department. It is the parent/guardian’s responsibility to
complete the card and deliver it to the Transportation Coordinator. The Transportation Coordinator
will review the card before handing it over to the appropriate bus driver. In the event that the student
indicates he/she is having an allergic reaction while riding the bus to or from school, the bus driver
will stop the bus to call for emergency help in accordance with the bus company policy. Having a
31

Transportation card on file will assist the bus driver to readily identify that your child has a history of
an LTA. Eating is not allowed on the bus, per the school district policy. Parent/guardians are also
encouraged to verbally notify the bus driver of your child’s life-threatening allergy on the first day of
school.
12. Educate Child in Self-Management of His/Her Food Allergy: All students with LTA’s should be
encouraged to learn about his/her food allergy, how to recognize symptoms and how to ask for help if
an allergen has been ingested. Parent/guardians play an important role in preparing students to be ready
for school. It’s important to teach your child to not share food in school or on the school bus and to
only eat what a parent/guardian allows. When in doubt, the student should be taught to speak to an
adult. Children with life-threatening allergies are encouraged to wear a medical alert bracelet/pendant.
13. Review 504 Accommodation Plan:
a. A 504 Plan is an accommodation plan for any student who has a “physical or mental impairment
that substantially limits one or more major life activities, has a record of such or is regarded as
having such an impairment” so that s/he may access FAPE (Free Appropriate Public Education).
The school may prepare and maintain such a plan in conjunction with the student’s
parent/guardian and primary care provider/allergist, if applicable.
b. The school nurse and school principal/designee in conjunction with the student’s
parent/guardian(s) and the primary care provider/allergist, will help prepare a 504 Plan, if
applicable, and an AAP for any student identified with an allergy that substantially limits a major
life function. The 504 Plan and AAP will be updated and reviewed annually by the school nurse,
the principal, the student’s parent/guardian(s) and primary care provider and/or allergist.
c. The 504 Plan (if applicable) and AAP will be available in the nurse’s office and student’s
classroom.
d. Photographs of students with life threatening allergies (LTA) should be provided by
parent/guardian and attached to the 504 Plan and/or AAP.
14. Grade 1 Transition Program: Toward the end of the kindergarten school year, children with LTAs
and their parent/guardian will be invited to attend a Food Allergy Transition Visit at the elementary
school where the child will attend first grade, either the Shawsheen Elementary School or Woburn
Street School. This visit is held during the school day and will provide both the student and the
parent/guardian with an opportunity to meet and speak with the school nurse and food services staff.
Classroom and lunch room procedures will be reviewed and a tour of the cafeteria will be provided.
All children and their parent/guardian are encouraged to attend.
15. Grade 6 Transition: As students transition to the Middle School, they will accept more responsibility
for self-management of their LTAs. In an effort to assist students in making safe choices, most
common food allergens will be posted. Wilmington School Food Services will be available to assist
students during the process. Note: Wilmington Public School employees cannot be held responsible
for companies that change ingredients or manufacturing without notification or proper labeling.
16. Latex Allergies: Latex allergies may also cause an anaphylactic reaction. In order to prevent a severe
reaction, it is important to avoid exposure in the school environment. The following items are not
allowed: Rubber Balloons and Tennis Balls sliced open and applied to chair legs, and other items as
determined by the school nurse. If your child has an allergy to Latex, please contact the school nurse
to develop a plan of care.
References:
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Accommodating Children with Special Dietary Needs in the School Nutrition Program, USDA, 2001
Food Allergy and Anaphylaxis Network, http://www.foodallergy.org
Managing Life Threatening Food Allergies in School, MA DESE, 2002
Massachusetts Comprehensive School Health Manual, MDPH, 2007

HEALTH RECORDS
In accordance with the MA Department of Elementary and Secondary Education, 603 CMR 23.06 policy on
Temporary Records: the temporary record shall consist of all the information in the student record which is
not contained in the transcript. Such information shall include health records, standardized test results, class
rank, extracurricular activities and evaluations by teachers, counselors and other school staff. Upon
transferring, the temporary record must be transferred to the student’s new school in accordance with
paragraph 23.07 of the above regulation. The school district is authorized to send student health records
directly to public schools without the consent of the student or parent. The school district must obtain
consent to send information to private schools. School Health Records should be placed in a sealed
envelope, marked ‘confidential medical information – attention school nurse” and placed with the entire
student record for mailing to the new school.
It is the policy of the Wilmington Public Schools to distribute all temporary health records to graduating
seniors. Any Massachusetts School Health Records retained by the Wilmington Public Schools must be
destroyed no later than 7 years after the student transfers, withdraws or graduates.
Please note: The above Wilmington School Health policy information does not include all possible illnesses
or health concerns. Should you need further information, please consult with your child’s school nurse or
visit the Health Services page on the district website.

ELEMENTARY SCHOOL CODE OF BEHAVIOR AND CONDUCT
All students are expected to act in a responsible manner. This includes being willing to learn and work and
being careful not to interfere with the rights of students to do the same. All students should also take care to
behave with respect for people of all ages, races, gender, ethnic groups and religions.
These rules apply not only to conduct occurring at school, they also apply to conduct on school buses and/or
bus stops.
As a district we are committed to providing our students with the tools necessary to conduct themselves as
positive members of our community. Each school is developing and implementing a system of Positive
Behavior and Intervention Supports (PBIS) to support all students.

DISCIPLINE FOR STUDENTS WITH DISABILITIES (IEPs and 504 Plans)
All students are expected to meet the requirements for behavior as set forth in this handbook and to
abide by the Wilmington Public Schools code of conduct. The disciplining of students with
disabilities is governed by Federal and State laws and regulations. Specifically, these laws include
the Individuals with Disabilities Act, 20 U.S.C. 1401 et seq., its implementing regulations 34C.F, R.
et seq., Massachusetts General Laws, Chapter 71B and its implementing regulations, and Section
504 of the Rehabilitation Act of 1973. State regulations require that additional provisions be made
for students who have been found by and evaluation TEAM to have special needs and whose
program is described in an Individualized Education Plan (IEP) or 504 Plan. A student not yet
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determined eligible for special education also has these protections if the district had knowledge
that the student was a “child with a disability” before the behavior that led to the discipline
occurred. Students for whom the district had knowledge that the student was a “child with a
disability” before the behavior that led to the discipline occurred, are entitled to an expedited
evaluation to determine eligibility for Special Education Services prior to discipline being imposed.
The following additional requirements apply to the discipline of students with disabilities.
1. The IEP or 504 Plan for every student with a disability will indicate whether the student
can be expected to meet the regular discipline code or if the student’s disability requires a
modification or accommodation. Modifications will be described in the student’s IEP and
accommodations will be described in the student’s 504 Plan.
2. The principal (or designee) will notify the Director of Student Support Services of the
suspendable offense of a student with disabilities and a record will be kept of such
notices.
3. At any point that school personnel remove a student from his/her current educational
placement for more than ten (10) days in any school year, it constitutes a change in
placement. A change in placement carries certain procedural protections under the
Individuals with Disabilities Act.
a. Prior to a suspension that constitutes a change in placement of a student with a
disability, the school will convene a manifestation determination meeting to
review all relevant information in the student’s file, including the IEP or 504 Plan,
any teacher observations, and any relevant information from the parents, to
determine whether the behavior was caused by or had a direct and substantial
relationship to the disability or was the direct result of the district’s failure to
implement the IEP or 504 Plan.
b. If the Team determines that the behavior if NOT a manifestation of the disability,
then the district may suspend or expel the student consistent with the policies
applied to any student with a disability, except that the district must still offer:
i. services to enable the student to continue to participate in the general
education curriculum and to progress towards IEP goals; and
ii. as appropriate, a functional behavioral assessment and behavioral
interventions services and modifications or accommodations, to address
the behavior so that it does not recur.
c. If the Team determines that the behavior IS a manifestation of the disability, then
the district completes a functional behavioral assessment and develops a
behavioral intervention plan if it has not already done so. If a behavioral
intervention plan is already in place, the Team reviews and modifies the plan, as
necessary, to address the specific behavior. Except when he or she has been
places in an interim alternative educational setting in accordance with section (d),
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the student returns to the original placement unless the parents and district agree
otherwise.
d. Regardless of the manifestation determination, the district may place the student in
an alternative educational setting (as determined by the Team) for up to 45 school
days:
i. on its own authority if the behavior involves weapons, illegal drugs or
another controlled substance, the infliction of serious bodily injury on
another person while at school or a school function, or under unique
circumstances considered on a case-by-case basis; or
ii. on the authority of a hearing officer if the officer orders the alternative
placement after the district provides evidence that the student is
“substantially likely” to injure him/herself or others. In either case, the
interim alternative educational setting enables the student to continue in
the general curriculum and to continue receiving services identified on the
IEP or 504 Plan, and provides services to address the behavior.

STUDENT CONDUCT ON SCHOOL BUSES
The School Committee and its staff share with students and parents the responsibility for student safety
during transportation to and from school. The authority for enforcing School Committee requirements of
student conduct on buses will rest with the Principal.

To ensure the safety of all students who ride in buses, it may occasionally be necessary to revoke the
privilege of transportation from a student who abuses this privilege. Parents of children whose behavior
and misconduct on school buses endangers the health, safety, and welfare of other riders will be notified
that their children face the loss of transportation privileges in accordance with regulations approved by
the School Committee.
The following procedures shall be adhered to whenever bus discipline problems arise:
1. A student will be suspended from riding the school bus for a period of three consecutive days if he/she
commits three (3) minor offenses or one (1) major offense against School Bus Rules and Regulations.
2. Judgment as to whether an offense is minor or major rests with the school principal or assistant
principal.
Examples of major offenses are:
a)
b)
c)
d)
e)
f)
g)
h)

Lighting matches/smoking
Throwing objects in or out of a school bus
Hanging out of the windows
Obscene language
Use of drugs or alcohol
Tampering with bus equipment
Destruction of property, i.e., tearing of seats, breaking windows, etc.
Fighting
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3. Suspension will take place only after the parent/guardians have been notified verbally. This will be
followed by a written confirmation. Every effort will be made to contact the parent/guardians on the
day on which the offense was committed.
4. A student will be suspended from riding the school bus for a period of five (5) consecutive days if
he/she commits a second major offense against the School Bus Rules and Regulations.
5. If a student commits three (3) major offenses, he/she will be suspended from riding the school bus for
an indefinite period of time until satisfactory arrangements are made with the safety officer, the
parent/guardians, the student and the school administrators.
●

PLEASE NOTE: Parent/guardians will be responsible for providing transportation for their child
when he/she is suspended from riding the school bus.

USE OF VIDEO ON BUSES
Cameras may be used to monitor students’ behavior on buses in order to promote the safe
transportation of students. Videotapes of students riding on buses may be used to foster security,
promote students’ safety and monitor student misconduct.

Requests to have administration view a bus video must be made to the School’s Principal. The School
Principal will then make a request to the Director of Administration & Finance to request the video
from the bus transportation company. The Superintendent and/or the Director of Administration &
Finance will review a bus video if any misconduct is alleged. The School’s Principal may also view
the video at the discretion of the Superintendent or the Director of Administration &
Finance. Parent/guardians will not be allowed to view bus videos.
AFTER SCHOOL POLICY
At the discretion of any teacher/administrator, a particular student may be kept after school for any of the
following reasons:
a) Tutorial assistance in a given subject area.
b) An opportunity to provide a period of time when missing assignments could be completed.
c) As a measure for inappropriate classroom behavior.
When it becomes necessary to detain a child, parent/guardians are responsible for providing transportation
home, unless other arrangements have been made. A 24-hour notice will be given.
VANDALISM
Students have the responsibility to respect and care for all school property. Any student who deliberately
damages school property may be suspended from school. The student will be required to make full restitution
for vandalism.
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FALSE FIRE ALARMS/BOMB THREATS
Any student who is responsible for causing a false fire alarm or bomb scare will be suspended out of school
for five (5) days and referred to the Wilmington Police and Fire Department for possible legal action. Said
student and their parent/guardians will also be required to meet with the Superintendent of Schools and/or
designee before they can return to school. Please see paragraph entitled “Disciplinary Infractions/Criminal
Matters,” below.
Disciplinary Infractions/Criminal Matters – “All students and parent/guardians are advised that many
disciplinary infractions, including but not limited to, possession of a controlled substance, possession
of a dangerous weapon, assault of a staff member or another student, and BOMB THREATS/FALSE
FIRE ALARMS are also prohibited by the criminal laws of the State of Massachusetts. As a result, in
most of these disciplinary infractions, the school department will refer the matter to the police
department. If a student is charged with a juvenile felony complaint or a felony charge/indictment, G.L.
c.71, §37 ½ allows the school district to suspend the student for the duration of the criminal proceedings
pending against the student, and if the student is convicted, admits to sufficient facts, or plea bargains
the charge, the school district may then expel the student for being involved in that felony. Therefore,
parent/guardians and students should be well advised that the disciplinary penalties listed in the
discipline code, such as the five days suspension for False Fire Alarm/Bomb Threat is a minimum, and
the school district has the ability to suspend the student and possibly expel the student for such conduct
if the police department presses charges or is able to obtain an indictment against the students.”

POLICIES
This section contains selected policies that pertain to our schools. In some cases, due to their length, the
policies were summarized. A complete transcript of these and other policies are on file at the
Superintendent’s Office and can be found on the district’s website.
https://www.wpsk12.com/domain/199
BULLYING PREVENTION

JICFB

The Wilmington Public Schools is committed to providing a safe, positive, and productive educational
environment where students can achieve the highest academic standards. No student shall be subject to
harassment, intimidation, bullying, or cyber-bullying.
“Bullying” is the repeated use by one or more students or by school staff members (including but not limited
to administrators, educators, school nurses, educational assistants, cafeteria workers, custodians, bus drivers,
athletic coaches, or advisors of extracurricular activities) of a written, verbal, or electronic expression, or a
physical act or gesture, or any combination thereof, directed at a target that:
●
●
●
●
●

causes physical or emotional harm to the target or damage to the target’s property;
places the target in reasonable fear of harm to him/herself, or of damage to his/her property;
creates a hostile environment at school for the target;
infringes on the rights of the target at school; or,
materially and substantially disrupts the education process or the orderly operation of a school.

“Cyber-bullying” means bullying through the use of technology or any electronic communication, which shall
include, but shall not be limited to, any transfer of signs, signals, writing, images, sounds, data or intelligence
of any nature transmitted in whole or in part by a:
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●
●
●
●

wire
radio
electromagnetic
photo-electronic or photo-optical system, including, but not limited to, electronic mail, internet
communications, instant messages or facsimile communications.

Cyber-bullying shall also include the creation of a web page or blog in which the creator assumes the identity
of another person or knowingly impersonates another person as author of posted content or messages, if the
creation or impersonation creates any of the conditions enumerated in the definition of bullying.
Cyber-bullying shall also include the distribution of electronic means of communication to more than one
person or the posting of material on an electronic medium that may be accessed by one or more persons, if the
distribution or posting creates any of the conditions enumerated in the definition of bullying.
“Perpetrator” means the student or staff member who engages in bullying or retaliation.
“Victim” means the student/staff member who has been bullied or retaliated against.
“School grounds” means property on which a school building or facility is located; or property that is owned,
leased or used by a school district, for any school-sponsored activities, functions, programs, instruction or
training.
Bullying and cyber-bullying may occur in and out of school, during and after school hours, at home and in
locations outside of the home. When bullying and cyber-bullying are alleged, the full cooperation and
assistance of parents and families are expected.
For the purpose of this policy, whenever the term bullying is used it is to denote either bullying, or cyberbullying.
Bullying is prohibited:
●
●
●
●
●
●
●

On school grounds;
On property immediately adjacent to school grounds;
At school-sponsored or school-related activities;
At functions or programs whether on or off school grounds;
At school bus stops;
On school buses or other vehicles owned, leased, or used by the school district; or
Through the use of technology or an electronic device owned, leased, or used by the Wilmington Public
Schools;

Bullying and cyber-bullying are prohibited at a location, activity, function or program that is not school-related
or through the use of technology or an electronic device that is not owned, leased, or used by the Wilmington
school district if the act or acts in question:
●
●
●

Create a hostile environment at school for the target;
Infringe on the rights of the target at school; and/or,
Materially and substantially disrupt the education process or the orderly operations of a school.

Prevention and Intervention Plan
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The Superintendent and/or his/her designee shall oversee the development of a prevention and intervention
plan, in consultation with all district stakeholders, which may include teachers, school staff, professional
support personnel, school volunteers, administrators, community representatives, local law enforcement
agencies, students, parents and guardians, consistent with the requirements of this policy, as well as state and
federal laws. The bullying plan shall recognize that certain students may be more vulnerable to becoming a
target of bullying or harassment based on actual or perceived differentiating characteristics including race,
color, religion, ancestry, national origin, sex, socioeconomic status, homelessness, academic status, gender
identity or expression, physical appearance, pregnant or parenting status, sexual orientation, mental, physical,
developmental or sensory disability or by association with a person who has or is perceived to have one or
more of these characteristics. The plan shall include specific steps that each school shall take to support
vulnerable students and to provide all students with the skills, knowledge, and strategies needed to prevent or
respond to bullying or harassment. The bullying prevention and intervention plan shall be reviewed and
updated at least biennially.
The Principal is responsible for the implementation and oversight of the bullying prevention and
implementation plan within his or her school.

Reporting
Students, who believe that they are a target of bullying, observe an act of bullying, or who have reasonable
grounds to believe that these behaviors are taking place, are obligated to report incidents to a member of the
school staff. The target shall, however, not be subject to discipline for failing to report bullying.
Each school shall have a means for anonymous reporting by students of incidents of bullying. No formal
disciplinary action shall be taken solely on the basis of an anonymous report.
Any student who knowingly makes a false accusation of bullying shall be subject to disciplinary action.
Parents or guardians, or members of the community, are encouraged to report an incident of bullying as soon
as possible.
A member of a school staff shall immediately report any instance of bullying the staff member has witnessed
or become aware of to the school principal or their designee.
Investigation Procedures
The school principal or a designee shall promptly investigate the report of bullying, using a Bullying/Cyberbullying Report Form which may include interviewing the alleged target, alleged perpetrator, staff members,
students and/or witnesses.
The Principal or their designee, upon confirmation of a viable report, shall promptly contact the parents or
guardians of a student who has been the alleged target or alleged perpetrator of bullying. The actions being
taken to prevent further acts of bullying shall be discussed.
Support staff shall assess an alleged target’s needs for protection and create and implement a safety plan that
shall restore a sense of safety for that student.
Confidentiality shall be used to protect a person who reports bullying, provides information during an
investigation of bullying, or is witness to or has reliable information about an act of bullying.
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If the school Principal or a designee determines that bullying has occurred he/she shall take appropriate
disciplinary action and if it is believed that criminal charges may be pursued against the perpetrator, the
principal shall consult with the school’s resource officer and the Superintendent to determine if criminal
charges are warranted. If it is determined that criminal charges are warranted, the local law enforcement agency
shall be notified.
The investigation shall be completed within fourteen school days from the date of the report. The parents or
guardians shall be contacted upon completion of the investigation and informed of the results, including
whether the allegations were found to be factual, whether a violation of this policy was found, and whether
disciplinary action has or shall be taken. At a minimum the Principal or his/her designee shall contact the
parents or guardians as to the status of the investigation on a weekly basis.
Disciplinary actions for students who have committed an act of bullying or retaliation shall be in accordance
with district disciplinary policies.
Each school shall document any incident of bullying that is reported per this policy and a file shall be
maintained by the Principal or designee. A monthly report shall be provided to the Superintendent.
Confidentiality shall be maintained to the extent consistent with the school's obligations under law.
Retaliation
Retaliation against a person who reports bullying, provides information during an investigation of bullying, or
witnesses or has reliable information about bullying, shall be prohibited.
Target Assistance
The Wilmington Public Schools shall provide counseling or referral to appropriate services, including
guidance, academic intervention, and protection to students, both targets and perpetrators, affected by bullying,
as necessary.
Training and Assessment
Annual training shall be provided for school employees and volunteers who have significant contact with
students in preventing, identifying, responding to, and reporting incidents of bullying.
Age-appropriate, evidence-based instruction on bullying prevention shall be incorporated into the curriculum
for all K to 12 students.
Publication and Notice
Annual written notice of the relevant sections of the bullying prevention and intervention plan shall be provided
to students and their parents or guardians, in age-appropriate terms.
Annual written notice of the bullying prevention and intervention plan shall be provided to all school staff.
The faculty and staff at each school shall be trained annually on the bullying prevention and intervention plan
applicable to the school.
Relevant sections of the bullying prevention and intervention plan relating to the duties of faculty and staff
shall be included in the school employee handbook.
The bullying prevention and intervention plan shall be posted on the Wilmington Public Schools website.
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LEGAL REFS.:

Title VII, Section 703, Civil Rights Act of 1964 as amended
Federal Regulation 74676 issued by EEO Commission
Title IX of the Education Amendments of 1972
603 CMR 26:00
M.G.L. 71:37O; 265:43, 43A; 268:13B; 269:14A

REFERENCES:
Massachusetts Department of Elementary and Secondary Education’s Model
Bullying Prevention and Intervention Plan
CROSS REFS.:

AC, Nondiscrimination
ACAB, Sexual Harassment
JBA, Student-to-Student Harassment
JICFA, Prohibition of Hazing
JIC, Student Discipline

Revision Adopted: October 22, 2014
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NONDISCRIMINATION
Public schools have the responsibility to overcome, as far as possible, any barriers that prevent children from
achieving their potential. The public school system will do its part. This commitment to the community is
affirmed by the following statements that the School Committee intends to:

1. Promote the rights and responsibilities of all individuals as set forth in the State and Federal Constitutions,
pertinent legislation, and applicable judicial interpretations.

2. Encourage positive experiences in human values for children, youth and adults, all of whom have differing
personal and family characteristics and who come from various socioeconomic, racial and ethnic groups.

3. Work toward a more integrated society and to enlist the support of individuals as well as groups and
agencies, both private and governmental, in such an effort.

4. Use all appropriate communication and action techniques to air and reduce the grievances of individuals
and groups.

5. Carefully consider in all the decisions made within the school system the potential benefits or adverse
consequences that those decisions might have on the human relations aspects of all segments of society.

6. Initiate a process of reviewing policies and practices of the school system in order to achieve to the greatest
extent possible the objectives of this statement.
The Committee's policy of nondiscrimination will extend to students, staff, the general public, and individuals
with whom it does business. No person shall be excluded from or discriminated against in admission to a public
school of any town or in obtaining the advantages, privileges, and courses of study of such public school on
account of race, color, sex, gender identity, religion, national origin, sexual orientation or disability. If someone
has a complaint or feels that they have been discriminated against because of their race, color, sex, gender
identity, religion, national origin, sexual orientation or disability, their complaint should be registered with the
Title IX compliance officer.
LEGAL REFS: Title VI, Civil Rights Act of 1964
Title VII, Civil Rights Act of 1964, as amended by the Equal Employment Opportunity Act
of 1972
Executive Order 11246, as amended by E.O. 11375
Equal Pay Act, as amended by the Education Amendments of 1972
Title IX, Education Amendments of 1972
Rehabilitation Act of 1973
Education for All Handicapped Children Act of 1975
M.G.L. 71B:1 et seq. (Chapter 766 of the Acts of 1972)
M.G.L. 76:5; Amended 1993
M.G.L.76:16 (Chapter 622 of the Acts of 1971)
Board of Education Chapter 622 Regulations Pertaining to Access to Equal Educational
Opportunity, adopted 6/24/75, as amended 10/24/78
Board of Education 603 CMR 26:00
Board of Education Chapter 766 Regulations, adopted 10/74, as amended through 3/28/78
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CROSS REFS: ACA- ACE, Subcategories for Nondiscrimination
GBA, Equal Opportunity Employment
JB, Equal Educational Opportunities
Revision adopted: May 11, 2016

DISCRIMINATION AND HARASSMENT GRIEVANCE PROCEDURES
The Wilmington Public School system is committed to maintaining a school environment free of harassment
based on race, color, religion, national origin, gender, sexual orientation, gender identity, age or disability.
Harassment by administrators, certified and support personnel, students, vendors and other individuals at
school or at school-sponsored events is unlawful and is strictly prohibited. The Wilmington Public Schools
requires all employees and students to conduct themselves in an appropriate manner with respect to their fellow
employees, students and all members of the school community.
Definitions
For the purposes of this procedure:
A. A “Complaint” is defined as an allegation that a student or employee has been discriminated against
or harassed on the basis of race, color, national origin, age, sex, sexual orientation, gender identity,
disability, or religion.
B. “Discrimination” means discrimination or harassment on the basis of race, age, color, national
origin, sex, sexual orientation, gender identity, disability or religion that is excluded from
participation in, be denied the benefits of, or otherwise be subjected to discrimination under any
program or activity of the school.
C. “Harassment” means unwelcome conduct on the basis of race, age, color, national origin, sex,
sexual orientation, gender identity, disability or religion that is sufficiently severe, persistent or
pervasive to create a hostile environment for the individual at school. Harassment may include
insults, name-calling, off color jokes, threats, comments, innuendoes, notes, display of pictures
or symbols, gestures, or other conduct which rises to the level of a hostile environment.
D. “Sexual Harassment” means unwelcome, sexually offensive or gender-based conduct which is
sufficiently severe, persistent or pervasive to create a hostile environment for the individual at
school. Additionally, under M.G.L. c. 151C, § 1, the term “sexual harassment” may also include,
but is not limited to, sexual advances, requests for sexual favors and other verbal or physical
conduct of a sexual nature when:— (i) submission to or rejection of such advances, requests or
conduct is made either explicitly or implicitly a term or condition of the provision of the benefits,
privileges or placement services or as a basis for the evaluation of academic achievement; or (ii)
such advances, requests or conduct have the purpose or effect of unreasonably interfering with an
individual’s education by creating an intimidating, hostile, humiliating or sexually offensive
educational environment.
When determining whether an environment is hostile, the school district examines the context, nature,
frequency, and location of the sexual or gender-based incidents, as well as the identity, number and
relationships of the persons involved. The school district must consider whether the alleged harassment was
sufficient to have created such an environment for a reasonable person of the same age, gender, and experience
as the alleged victim, and under similar circumstances.
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Harassment and Retaliation Prohibited
Harassment in any form or for any reason is absolutely forbidden. This includes harassment by administrators,
certified and support personnel, students, vendors and other individuals in school or at school related events.
Retaliation against any individual who has brought harassment or other inappropriate behavior to the attention
of school officials or who has cooperated in an investigation of a complaint under this policy is unlawful and
will not be tolerated by the Wilmington Public Schools.
Persons who engage in harassment or retaliation may be subject to disciplinary action, including, but not
limited to reprimand, suspension, termination/expulsion or other sanctions as determined by the school
administration and/or School Committee, subject to applicable procedural requirements.
How to make a complaint
A. Any student who believes that he/she has been discriminated against or harassed should report
their concern promptly to any teacher, guidance counselor, nurse, building administrator, or
central office administrator. The school staff member should then report the concern to the school
principal or Civil Rights Coordinator. If the school principal receives the report, either verbally
or written, he or she will notify the Civil Rights Coordinator of the Complaint. Students or
employees who are unsure whether discrimination or harassment has occurred are encouraged to
discuss the situation with the school principal.
B. Any employee or other person who believes that he/she has been discriminated against or harassed
should report the incident to the building principal, assistant principal, his/her department chair
or his/her supervisor. Additionally, the employee may, if applicable, request union/association
representation to assist him/her through the complaint process. Employees may also file
complaints directly to the Human Resources Administrator.
C. District staff is expected to report possible incidents of discrimination or harassment of students
and fellow employees. Parents and other adults are also encouraged to report any concerns about
possible discrimination or harassment of students or employees which have allegedly occurred
on school grounds, at school related events, or actions which occurred outside of school but
possibly create a hostile environment for a student or employee while he/she is at school.
Complaint Handling and Investigation
A. The school principal shall promptly inform the relevant Civil Rights Coordinator and the person(s)
who is the subject of the Complaint that a Complaint has been received.
B. When a complaint of discrimination or harassment is alleged, the person making the allegations
will be encouraged to write out a description of the allegations and the impact the alleged conduct
has had on him or her (See Complaint and Reporting Forms at Appendix A and B). If the
complainant or reporter is a student and the student chooses not to fill out a written report, the
person accepting the complaint shall listen to the student and complete the complaint or reporter
form for the student.
C. After notifying the appropriate Civil Rights Coordinator, the school principal or designee may
pursue an informal resolution of the Complaint with the agreement of the parties involved.
Informal resolution is optional, and the Complainant may elect to proceed according to the formal
resolution procedure at any time prior to the completion of the informal resolution.
D. Under the formal resolution procedure, the complaint will be investigated by the school principal
or other individual designated by the school principal or the Civil Rights Coordinator. The
investigator with gather evidence to determine whether, by a preponderance of the evidence,
discrimination against or harassment has occurred. Any Complaint about an employee who holds
a supervisory position shall be investigated by a person who is not subject to that supervisor’s
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authority. Any Complaint about the Superintendent should be submitted to the School Committee
Chair, who will consult with legal counsel concerning handling the investigation of the
Complaint.
1. The Complainant shall have the opportunity to identify witnesses and provide other relevant
evidence to the investigator.
2. The person who is the subject of the Complaint will be provided with an opportunity to be
heard as part of the investigation including the opportunity to provide relevant information
and identify witnesses for the investigator’s consideration.
3. The privacy rights of all parties to the Complaint shall be maintained in accordance with
applicable state and federal laws.
4. The investigator will keep a written record of the investigation process.
5. The investigator may take interim remedial measures to reduce the risk of further
discrimination or harassment while the investigation is pending.6. The investigation and the
notification of the outcome to the complainant and the subject of the complaint shall be
completed within fifteen (15) school days of the date of the receipt of the Complaint.
7. The investigator may extend the investigation period beyond fifteen (15) school days because
of extenuating circumstances, including but not limited to availability and cooperation of
witnesses, complexity of the investigation, school vacation periods, and the involvement of
law enforcement and other outside agency investigations. If the investigator extends the
investigation, he or she will notify the Complainant of the extension.
8. If a complaint or report of discrimination or harassment is received after June 1 of a given
school year, the investigator will attempt to complete the investigation by the end of the
school year. In the event that the investigation extends beyond the last day of school, the
District will make reasonable efforts to complete the investigation within the abovereferenced time frame, but may extend the investigation period to account for the availability
of witnesses during the summer vacation period. If the investigator extends the investigation,
he or she will notify the Complainant of the extension and make reasonable efforts to
interview the witnesses during the summer vacation period.
9.

Nothing in this procedure will preclude the investigator, in his or her discretion, from
completing the investigation sooner than the fifteen (15) school days described above.

E. If the investigator determines that discrimination or harassment has occurred, he/she shall take
steps to eliminate the discriminatory or harassing environment, which may include but is not
limited to determining what disciplinary action should be taken against the person(s) who engaged
in discrimination or harassment, if any; and determining what corrective and/or remedial steps
are necessary to prevent recurrence of any discriminatory behavior, including but not limited to
harassment, and to correct its discriminatory effects if appropriate.
F. The investigator will inform the alleged target of the discrimination and/or harassment and the
person(s) who was the subject of the complaint of the results of the investigation (in accordance
with applicable state and federal privacy laws) within fifteen (15) school days of receipt of the
Complaint, unless the investigation is extended under the provisions described above. This notice
of the outcome of the investigation must inform the complainant as to whether or not the
investigation determined that the conduct occurred, any individual remedies offered or provided
to the complainant or any sanctions imposed on the perpetrator that directly relate to the
complainant (e.g., stay away order or no contact order), and other steps the school has taken to
eliminate the hostile environment, if one has been found to exist, and prevent recurrence. The
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perpetrator should not be notified of the individual remedies offered or provided to the
complainant (e.g., counseling; alternative classes, etc.).
G. If the Complainant or the student’s parents/legal guardians are dissatisfied with the results of the
investigation, an appeal may be made to the Civil Rights Coordinator within ten (10) school days
after receiving notice of the outcome of the investigation. In the appeal, the appellant should
identify any specific alleged factual or legal errors and explain why the errors should result in a
different conclusion. The Civil Rights Coordinator shall review the investigation and may conduct
further investigation if deemed appropriate. Within five (5) school days of receipt of any such
appeal, the Civil Rights Coordinator shall decide whether or not to reopen the investigation,
uphold the principal or designee’s determination, or reverse the principal or designees
determination. The Civil Rights Coordinator shall provide written notification of that
determination to both the Complainant and the accused. The Civil Rights Coordinator’s decision
shall be final, subject to further written appeal to the Superintendent within five (5) days of receipt
of the decision of the Civil Rights Coordinator.
H. WPS Civil Rights Coordinators are:
Employees:

Andrea Stern Armstrong, Human Resources Director
Wilmington Public Schools
161 Church Street
Wilmington, Massachusetts 01887
978-694-6000

Students:

Alice Brown-LeGrand,
Director of Student Support Services
Wilmington Public Schools
182 Wildwood Street
Wilmington, Massachusetts 01887
978-694-6032

Students and employees are encouraged to utilize the District’s Complaint Procedure. However, students and
employees are hereby notified that they also have the right to report complaints to:
The United States Department of Education
Office for Civil Rights
5 Post Office Square, 8th Floor
Boston, Massachusetts 02110-1491
Telephone: (617) 289-0111
Fax: 617-289-0150
TDD: 877-521-2172 or
Program Quality Assurance Services
Massachusetts Department of Elementary and Secondary Education
75 Pleasant Street, Malden, MA 02148-4906
Telephone: 781-338-3700
TTY: N.E.T. Relay: 1-800-439-2370
FAX: 781-338-3710

Adopted by the Wilmington School Committee on May 11, 2016
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DRUG AND ALCOHOL ABUSE POLICY
The Wilmington School Committee has established a drug/alcohol abuse policy to provide a drug and alcohol
free student environment. The school will continue to provide without penalties, assistance to any student
voluntarily seeking drug and alcohol treatment or advice.
Administration of Drug and Alcohol Abuse Policy will concur in every way with the Due Process clause of
this handbook. Any student found to have possessed or distributed or been under the influence of an alcoholic
beverage, regardless of the quantity for the first time while on school property or at a school sponsored event
can expect immediate, administrative disciplinary action according to the following policy:
Any student found by the principal of the school or by his assistant or designee to have violated for the first
time the drug/alcohol abuses policy, will be suspended out of school for eight (8) school days, and his or her
parent/guardians will be called to remove the student immediately from school property. In addition, the
student's parent/guardians will be asked to meet with the principal or members of the staff during the first four
school days of the suspension for the purpose of determining a specific plan for monitoring the student’s
subsequent behavior. If such meeting takes place within said four school day period, the suspension period
will automatically be reduced to four school days.
Any student who uses, possesses, distributes, or is under the influence of illegal drugs in school buildings,
upon school property, or at school sponsored events may be subject to expulsion from the school or school
district by the principal in accordance with G.L. Ch. 71, Sec. 37H (see Policy JICH). If the principal decides
to suspend the student, the length of suspension shall be determined by the principal. Students found with drug
paraphernalia will be suspended for three (3) days out of school. The paraphernalia will be confiscated and
sent to the police department for analysis. Any drug remains or residues found may result in expulsion of the
student.
In addition, a meeting of parent/guardian and principal or designee will be held during the suspension period
to develop a specific written plan for monitoring the student’s subsequent behavior. This plan is the
responsibility of the parent/guardians. The written plan shall provide for an evaluation of the student by an
agency or psychologist or other appropriate professional. The written evaluation of the student will be
documented by a letter to the principal. Said meeting may result in a reduction of the length of suspension at
the discretion of the principal.
●

The principal or his assistant or designee, immediately after finding a student to have violated the drug
abuse policy, will furnish the police department with a complete report, and related materials.

●

During any period of suspension, exclusion or expulsion the student is prohibited under trespass legislation
Section 120 Chapter 266 M.G.L. from coming onto any school property, except for the purpose of keeping
appointments for hearings, counseling, or treatment. The names of suspended or expelled students will be
passed to the Police Chief for enforcement.

Refusal of parent/guardians to cooperate with school authorities may result in a C.H.I.N.S. or (Child in Need
of Services) petition being filed in the Juvenile Court of the Woburn District Court alleging (as the case may
require) that the child lacks the proper attention of his/her parent/guardians, or that the child’s parent/guardians
are unwilling, unable, or unavailable to provide such care, discipline, or attention, or that the child’s behavior
violates the lawful and reasonable regulations of his/her school. Such a petition will seek either an order
directing that such child be brought before the court, the Department of Social Services notified, and the
parent/guardians summoned to show cause why the child should not be committed to the custody of the
Department of Social Services or some other appropriate order.
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Following any instance of suspension, it is important that the Principal be assured by both the students and his
parent/guardians through adequate means that positive steps have been taken in an attempt to find an
appropriate solution to the particular problems which were the basis for the suspension. The pupil and
parent/guardians will be given every opportunity to demonstrate to the Principal that an honest attempt has
been made to deal constructively with the drug and alcohol related problems.
Violation of this policy by a student forfeits his privilege to participate in any and all extra-curricular school
activities for fourteen (14) calendar days for the first offense. Also, a student will be excluded from all dances
and proms for the remainder of the school year.
Any student found for the second time in a school year forfeits all school privileges for the remainder of the
school year and such second violation will result in a ten (10) day suspension out of school and an exclusionary
hearing with the School Committee. Special Education second violators will have their hearing in the first five
(5) days of their suspension. A student excluded by the School Committee may be allowed to return to school
at the commencement of the next school year but only under such conditions as the School Committee may
determine.
In the case of a student who has been found to have used, possessed, distributed or been under the influence of
illegal drugs in school buildings, upon school property, or at school-sponsored events for the second time in a
school year, and who was not previously expelled by the Principal for the first offense, shall be subject to
possible suspension/expulsion in accordance with G.L.c.71, §37H. Please see paragraph entitled “Disciplinary
Infractions/Criminal Matters,” below.
Disciplinary Infractions/Criminal Matters – “All students and parent/guardians are advised that
many disciplinary infractions, including but not limited to, possession of a controlled substance,
possession of a dangerous weapon, assault of a staff member or another student, and BOMB
THREATS/FALSE FIRE ALARMS are also prohibited by the criminal laws of the State of
Massachusetts. As a result, in most of these disciplinary infractions, the school department will
refer the matter to the police department. If a student is charged with a juvenile felony complaint
or a felony charge/indictment, G.L. c.71, §37 ½ allows the school district to suspend the student
for the duration of the criminal proceedings pending against the student, and if the student is
convicted, admits to sufficient facts, or plea bargains the charge, the school district may then
expel the student for being involved in that felony. Therefore, parent/guardians and students
should be well advised that the disciplinary penalties listed in the discipline code, such as the
five days suspension for False Fire Alarm/Bomb Threat is a minimum, and the school district
has the ability to suspend the student and possibly expel the student for such conduct if the police
department presses charges or is able to obtain an indictment against the students.”

Searches of Students and School Property - All parent/guardians and students must understand that:
● Every principal, assistant principal, or designee of a public school in Wilmington may conduct a search of
a student on school premises if he/she has reason or cause to believe that the student has in his/her
possession any item, the possession of which constitutes a criminal offense under the laws of the
Commonwealth of Massachusetts. This search will be made in the presence of a third party, all of the
same sex as alleged suspect.
●

Every principal, assistant principal, or designee of any public school in Wilmington may conduct a search
on the physical plant of the school, and every appurtenance thereof including student lockers.

Relationships between Wilmington School Department and the Wilmington Police Department:
● All cases of actual possession, use, sale, and distribution of alcohol, or a controlled substance in school,
upon school property, or at school-sponsored events will be reported to the Chief of Police for appropriate
action.
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Students seeking voluntary Drug/Alcohol assistance:
● The school will provide, without penalties, assistance to any student voluntarily seeking drug and alcohol
treatment or advice. If a student voluntarily seeks information or assistance about illegal substance use,
and has not been apprehended for any such violation by school authorities, staff will take the following
action:
a) Immediately consider the best possible means of helping the student, including the use of members
of the school staff, pupil personnel services, team conferences or private and community resources.
b) Parent/guardians are an important factor in helping the individual student and could be involved
as soon as it is considered to be appropriate.
If the student’s explanation satisfies the Principal that the student has not violated the drug/alcohol abuse laws,
the incident should be closed without penalty. The student/parent/guardians shall have the right of appeal of
the principal’s ruling to the Superintendent of Schools.

DUE PROCESS
Prior to a student’s suspension from school, an administrator will conduct a hearing, which shall consist of
the following elements:
1) Tell the student the specific rule the student has broken.
2) If the student denies breaking the rule, explain why he/she (administrator) believes the student did
break the rule.
3) Give the student his/her chance to tell their story of what happened.
The formality of the hearing will depend upon the circumstances and the length of the suspension. However,
the hearing will take place as soon as possible, and generally no later than one (1) day after the event causing
the suspension, or when the administration becomes aware of the event that causes the suspension. A hearing
may be postponed if the student is not acting in a calm or reasonable manner, or if the safety and health of staff
and students at the school warrant a delay.
The right of due process is not necessarily violated if, based on reasonable circumstances, one student received
a different punishment from another for a similar offense. All students must realize however, that EVERYONE
who violates a school rule will be punished in some way.

POSSESSION OF DANGEROUS WEAPONS, CONTROLLED SUBSTANCES, OR ASSAULT OF
STAFF MEMBERS
a) Any student who is found on school premises or at school-sponsored or school-related events,
including athletic games, in possession of a dangerous weapon, including but not limited to, a gun or
a knife; or a controlled substances as defined in chapter ninety-four C, including, but not limited to,
marijuana, cocaine, and heroin, may be subject to expulsion from the school or school district by the
principal.
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b) Any student who assaults a principal, assistant principal, teacher, teacher’s aide, or other educational
staff on school premises or at school-sponsored or school-related events, including athletic games,
may be subject to expulsion from the school or school district by the principal.
c) Any student who is charged with a violation of either paragraph (a) or (b) shall be notified in writing
of an opportunity for a hearing; provided, however, that the student may have representation, along
with the opportunity to present evidence and witnesses at said hearing before the principal.
After said hearing, a principal may, in his discretion, decide to suspend rather than expel a student who has
been determined by the principal to have violated either paragraph (a) or (b).
d) Any student who has been expelled from a school district pursuant to these provisions shall have the
right to appeal to the superintendent. The expelled student shall have ten days from the date of the
expulsion in which to notify the superintendent of his appeal. The student has the right to counsel at
a hearing before the superintendent. The subject matter of the appeal shall not be limited solely to a
factual determination of whether the student has violated any provisions of this section.
e) When a student is expelled under the provisions of this section, no school or school district within the
commonwealth shall be required to admit such student or to provide educational services to said
student. If said student does apply for admission to another school or school district, the superintendent
of the school district to which the application is made may request and shall receive from the
superintendent of the school expelling said student a written statement of the reasons for said
expulsion.
Disciplinary Infractions/Criminal Matters – “All students and parent/guardians are advised that many
disciplinary infractions, including but not limited to, possession of a controlled substance, possession
of a dangerous weapon, assault of a staff member or another student, and BOMB THREATS/FALSE
FIRE ALARMS are also prohibited by the criminal laws of the State of Massachusetts. As a result, in
most of these disciplinary infractions, the school department will refer the matter to the police
department. If a student is charged with a juvenile felony complaint or a felony charge/indictment, G.L.
c.71, §37 ½ allows the school district to suspend the student for the duration of the criminal proceedings
pending against the student, and if the student is convicted, admits to sufficient facts, or plea bargains
the charge, the school district may then expel the student for being involved in that felony. Therefore,
parent/guardians and students should be well advised that the disciplinary penalties listed in the
discipline code, such as the five days suspension for False Fire Alarm/Bomb Threat is a minimum, and
the school district has the ability to suspend the student and possibly expel the student for such conduct
if the police department presses charges or is able to obtain an indictment against the students.”

PROBATION, SUSPENSION AND EXPULSION
It is the sincere goal of the teaching staff and administration for all students to remain in the classroom setting,
however, should a student’s behavior in school go beyond limits of acceptability, and the staff’s efforts to assist
the student in changing the behaviors are met with consistent resistance, the student may be subject to one of
the following actions:
1) Probation: Attendance in school is allowed to continue during a trial period.
2) Suspension: Temporary termination of attendance in school until stipulated conditions are met.
Responsibility for suspending a student for a specific period shall reside with the administration.
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3) Expulsion: A permanent termination of enrollment, or for an extended period of time. This action
occurs through formal action of the school committee except where the misconduct involves the
possession of a dangerous weapon, the possession of a controlled substance or an assault on a staff
member, in which case the principal may expel a student after providing him/her and the
parent/guardian with the opportunity to present evidence and testimony as to the alleged misconduct
prior to such expulsion.
Expulsion is considered the last measure a school can take. This is reserved for cases of chronic, erratic
behavior for which there is little hope for improvement under school conditions. Expulsion may also be
utilized when the welfare of the group is seriously endangered as would be in the case of an assault on a student
or a non-employee in the school, on school grounds, at a school-related function, or on the bus.

SMOKING POLICY
The Education Reform Act of 1993, Section 36 of Chapter 71, calls for the prohibition of tobacco products
within school buildings, facilities, on school grounds, and on school buses. The use of any tobacco products
is prohibited within the school buildings, the school facilities, on the school grounds or on school buses by any
individual, including school personnel.
Enforcement: All individuals share the responsibility for adhering to and enforcing this policy. Any
individual who observes a violation may report it in accordance with the procedures listed below.
a) Students: Any violation of this policy by students shall be referred to the building principal. Students
who violate provisions of this policy shall be subject to building student discipline procedures.
b) Staff: Any violation of the policy by staff shall be referred to the appropriate supervisor. First-time
violators shall receive a verbal warning. Second and third offenses will result in written warnings by
the immediate supervisor with a copy being placed in the personnel file. Further violations will result
in referral of the employee to the Superintendent of Schools or the appropriate Town supervisor for
implementation of progressive discipline.
c) Citizens: Citizens who are observed smoking in school buildings and grounds shall be asked to refrain
from smoking. If the individual fails to comply with the request, his or her violation of policy may be
referred to the building principal or other school supervisory personnel responsible for the area or
program during which the violation occurred. The supervisor shall make a decision on further action,
which may include a directive to leave school property. Repeated violations may result in a
recommendation to the Superintendent to prohibit the individual from entering school property for a
specified period of time. If deemed necessary by school administration, the local law enforcement
agency may be called upon to assist with the enforcement of this policy.

SEXUAL HARASSMENT POLICY
It is the policy of the Wilmington Public Schools, as well as state and federal law, that sexual harassment of a
student, present or prospective employee, or visitor shall not be tolerated. Violation of this policy and of the
law, if proven, will result in disciplinary action. Any person who believes that he/she has been the victim of
sexual harassment may seek redress through the Wilmington Public School’s Grievance Procedure.
A formal grievance may be filed at any time by a student, employee, administrator, and/or applicant who
believes that his/her rights as outlined in the sexual harassment policy have been violated. Each student, faculty
member, administrator, or staff member has an obligation to make every effort to resolve problems informally
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as they arise. All members of the Wilmington community are urged to resolve problems fairly and informally
so that they do not become sources of grievances to be pursued formally through the grievance procedure. An
admission of guilt, an acknowledgment of a verbal warning, a promise not to commit such abuse again, and
action taken to provide appropriate relief for the grievant may be sufficient resolution. If a suitable solution
cannot be reached informally through independent means, a formal grievance may be initiated. The grievant
should file a written statement of the grievance within thirty (30) days of the alleged harassment. The grievance
should be filed with his/her principal, or in the event that the principal is the alleged harasser, with the
Wilmington Superintendent of Schools.

STUDENT AND SCHOOL SAFETY
The Wilmington Public School system is committed to providing a safe, orderly, and productive learning
environment for all members of the school community. Many of the policies of the Wilmington School
Committee outline expectations for all members of the school community. In addition to those policies, this
policy addresses those instances concerning a student who makes gestures that pose a threat to the safety and
well-being of any member of the school community. In addition to the foregoing, this policy addresses those
further instances where a student, through verbal or written expressions, gestures or other physical acts, may
be at risk for self-injurious behavior.
Accordingly, in those cases where inappropriate student behavior, inconsistent with the principles set forth in
this Policy, is observed by an employee of the School Department, it is expected that such employee will take
such steps as are necessary to initiate the following process in a reasonably timely manner.
1. At such time as a school department employee witnesses or otherwise becomes aware of an instance of
student behavior that may, in the exercise of such employee’s reasonable judgment, pose a threat to the
safety of any member of the school community and/or place such student at risk due to self-injurious
behavior, then, in such event, it is expected that such behavior will be reported immediately to the attention
of the school administrator having charge over such student. A written report of the incident will thereafter
be submitted in a timely manner, but, in no event, shall such report be submitted later than the close of the
school day on which the incident was observed.
2. The school administrator to whom such report was made shall meet as soon as it is practical thereafter with
the student for the express purpose of conducting a preliminary investigation in order to determine whether
probable cause exists to warrant further action being taken.
3. Whenever it is determined by the school administrator that probable cause exists to warrant further action,
the following measures shall be implemented:
●

The parent/guardian(s) of the student shall be contacted immediately.

●

The Wilmington Police Department shall be contacted and notified of (1) the facts as they may
then exist, and (2) the status of such investigation at the time.

●

The Superintendent will be notified that the Safety Policy is being initiated.

●

A meeting of all above parties will be held in order to determine the degree to which the student’s
conduct as alleged places any member of the school community at risk or the student at risk for
self-injurious behavior, and, in order to determine the appropriate action to be taken. Appropriate
staff such as counselors, school psychologists, and/or school nurse may also be in attendance.
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4. At the conclusion of the investigatory process, the school administrator may initiate such disciplinary
action, as he/she deems reasonably prudent in view of the facts then known. Such disciplinary action may
include, but shall not be limited to, the suspension of such student. Moreover, as a condition precedent to
such student’s readmittance as a participation student member of the school community following
suspension, such disciplinary action may further include the requirement that such student undergo an
evaluation by a competent medical evaluator to determine whether such individual is a threat to
himself/herself or any other member of the school community.
5. In cases of suspension from school, due process will be afforded to all students in accordance with the
Wilmington School District’s policies pertaining to the conduct of students, as promulgated and amended
from time to time.
HAZING
CH.269,s.17. CRIME OF HAZING; DEFINITION; PENALTY
“Whoever is a principle organizer or participant in the crime of hazing, as defined herein, shall be punished by
a fine of not more than three thousand dollars ($3,000) or by imprisonment in a house of correction for not
more than one year, or both such fine and imprisonment.
The term ‘hazing’ as used in this section and in sections eighteen and nineteen, shall mean any conduct or
method of initiation into any student organization, whether on public or private property, which willfully or
recklessly endangers the physical or mental health of any student or other person. Such conduct shall include
whipping, beating, branding, forced calisthenics, exposure to the weather, forced consumption of any food,
liquor, beverage, drug or other substance, or any other brutal treatment or forced physical activity which is
likely to adversely affect the physical health or safety of any such student or other person, or which subjects
such student or other person to extreme mental stress, including extended deprivation of sleep or rest or
extended isolation. Notwithstanding any other provision of this section to the contrary, consent shall not be
available as a defense to any prosecution under this action.

DUTY TO REPORT HAZING
“Whoever knows that another person is the victim of hazing as defined in section seventeen and is at the scene
of such crime shall, to the extent that such person can do so without danger or peril to himself or others, report
such crime to an appropriate law enforcement official as soon as reasonably practicable. Whoever fails to
report such crime shall be punished by a fine of not more than one thousand dollars.

PHYSICAL RESTRAINT POLICY
In certain incidences, physical restraint may need to be administered. Physical restraint shall be used only in
emergency situations, after other less intrusive alternatives have been tried and have failed or have been
deemed inappropriate. Physical restraint is done with extreme caution. Only those members of school
personnel who have been formally trained will administer physical restraint and under the following
conditions:
When needed to protect a student and/or member of the school community from imminent, serious,
physical harm or danger.
Each building Principal will identify staff members to serve as a school-wide resource to assist in ensuring
proper administration of physical restraint. These staff members will participate in an in-depth training
program in the use of physical restraint, which the department of education recommends be at least 16 hours
in length.
53

In addition, each staff member will be trained regarding the school’s physical restraint policy. The Principal
will arrange training to occur in the first month of each school year, or for staff hired after the beginning of the
school year, within a month of their employment.
CHANGE OF TRANSPORTATION
All schools follow the transportation policy as adopted by the School Committee with respect to any change
of transportation, which states:
Normally, all children should be transported from school directly to their regular bus stop; however,
in cases of emergency, the principal may arrange for the driver to drop children at another
designated place following parent/guardian notification.
Changes of transportation will be permitted only in cases of emergency. Schools do not allow transportation
changes so that children may visit and play with a friend at his or her home since this does not qualify as an
emergency.
Any change of transportation request must be in writing. The principal will determine if the request qualifies
as an emergency.
HOMEWORK
Time Length per Day
The following suggested times for daily homework are guidelines to be generally followed. Individual students
may require less or more time for assignments. If students are consistently spending significantly longer on
assignments, families should consult with the teacher(s).
Kindergarten
Grade 1
Grade 2
Grade 3
Grade 4
Grade 5
Grade 6, 7 & 8
Grades 9-12

Occasional assignments
15 minutes (Mon. - Thurs.)
30 minutes (Mon. - Thurs.)
30-45 minutes (Mon. - Thurs.)
45-60 minutes (4 times per week)
60-75 minutes (4 times per week)
75-120 minutes
90-180 minutes with an average of 30 minutes per course

Summer Reading Program
Summer reading programs at all levels are designed to help students maintain and extend literacy skills over
the extended school break. The elementary (K-5) program is a voluntary, incentive program. Required summer
reading at the middle and high school levels complements the curriculum and will contribute to the first quarter
language arts grade.
Wellness Program
1. The Wilmington School Committee recognizes the relationship between student well-being and
student achievement as well as the importance of a comprehensive district wellness program. Therefore,
the school district will provide developmentally appropriate and sequential nutrition and physical
education as well as opportunities for physical activity. The wellness program will be implemented in
a multidisciplinary fashion and will be evidence based.
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2. Wellness Committee
The Wilmington School District will establish a wellness committee that consists of a at least one (1):
parent/guardian, student, nurse, school food service representative, one School Committee member,
school administrator, member of the public, and other community members as appropriate. The school
committee designates the following individual(s) as wellness program coordinator(s): School Nurse
Leader, School Food Service Administrator and Physical Education and Health Liaison. Only
employees of the district who are members of the wellness committee may serve as wellness program
coordinators. Wellness coordinators, in consultation with the wellness committee, will be in charge of
implementation and evaluation of this policy.
3. Nutrition Guidelines
It is the policy of the school district that all foods and beverages made available on campus during the
school day are consistent with School Lunch Program nutrition guidelines. Guidelines for the
reimbursable school meals will not be less restrictive than regulations and guidance issued by the
Secretary of Agriculture pursuant to law. The district will create procedures that address all foods
available to students throughout the school day in the fooling areas:
●

Guidelines for maximizing nutritional value by decreasing fat and added sugars, increasing
nutrition density and moderating portion size of each individual food or beverage sold within
the school environment

●

Separate guidelines for foods and beverages in the following categories:
1. foods and beverages included in a la carte sales in the food service program on school
campuses;
2. foods and beverages sold in vending machines, snack bars, school stores, and
concession stands;
3. foods and beverages sold as part of school-sponsored fundraising activities; and
4. refreshments served at parties, celebrations, and meetings during the school day; and
5. Specify that its guidelines will be based on nutrition goals, not profit motives.

4. Nutrition and Physical Education
The school district will provide nutrition education aligned with standards established by the USDA’s
National School Lunch Program and School Breakfast Program in all grades. The school district will
provide physical education training aligned with the standards established by the Department of
Education. The wellness program coordinators, in consultation with the wellness committee, will
develop procedures that address nutrition and physical education.
5. Nutrition Education.
Goals
●
●
●

Students in grades pre-K-12 receive nutrition education that is interactive and teaches the skills
they need to adopt healthy eating behaviors.
Nutrition education is offered in the school dining room as well as in the classroom, with
coordination between the foodservice staff and teachers.
Students receive consistent nutrition messages throughout schools, classrooms, cafeterias,
homes, community and media
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●
●
●
●
●

District health education curriculum standards and guidelines include both nutrition and
physical education.
Nutrition is integrated into the health education or core curricula (e.g., math, science, language
arts).
Schools link nutrition education activities with the coordinated school health program.
Staff who provide nutrition education has appropriate training.
Schools are enrolled as Team Nutrition Schools, and they conduct nutrition education activities
and promotions that involve parent/guardians, students, and the community.

6. Physical Education Activities
Goals
●

●

●
●
●

Students are given opportunities for physical activity during the school day through physical
education (PE) classes, daily recess periods for elementary school students, and the integration
of physical activity into the academic curriculum.
Students are given opportunities for physical activity through a range of before- and/or afterschool programs including, but not limited to, intramurals, interscholastic athletics, and
physical activity clubs.
Schools work with the community to create ways for students to walk, or bike safely to and
from school.
Schools encourage parent/guardians to support their children's participation in physical activity,
to be physically active role models, and to include physical activity in family events.
Schools provide training to enable teachers, and other school staff to promote enjoyable,
lifelong physical activity among students.

7. Other School-Based Activities
Goals
●
●
●
●
●
●

The school district provides a clean, safe, enjoyable meal environment for students.
The school district provides enough space and serving areas to ensure all students have access
to school meals with minimum wait time.
The school district makes provisions in all schools for students to get water at meals and
throughout the day.
The school district encourages all students participate in school meals program and protect the
identity of students who eat free and reduced price meals.
Environmentally-friendly practices such as the use of local grown and seasonal foods, and nondisposable tableware will be considered and implemented where appropriate.
Physical activities and/or nutrition services or programs designed to benefit staff health will be
considered and, to the extent practical, implemented.

8. Time to Eat
Goals
●
●
●

The school district will ensure an adequate time for students to enjoy eating healthy foods with
friends in schools.
The school district will schedule lunch time as near the middle of the school day as possible.
The school district will look into the feasibility of scheduling recess for elementary schools
before lunch so that children will come to lunch less distracted and ready to eat.
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9. Food or Physical Activity as a Reward or Punishment
Goal
●

The school district will encourage principals to develop alternative forms of rewards and
punishments that support the Wellness Policy.

10. Evaluation
The wellness committee will assess all education curricula and materials pertaining to wellness for
accuracy, completeness, balance and consistency with the state and district’s educational goals and
standards. Wellness Program Coordinators shall be responsible for devising a plan for implementation
and evaluation of the district wellness policy and are charged with operational responsibility for
ensuring that schools met the goals of the district wellness policy. Wellness Program Coordinators will
report to the School Committee annually.
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HOMELESS STUDENTS: ENROLLMENT RIGHTS AND SERVICES
To the extent practical and as required by law, the district will work with homeless students and their families
to provide stability in school attendance and other services. Special attention will be given to ensuring the
enrollment and attendance of homeless students not currently attending school. Homeless students will be
provided district services for which they are eligible, including Head Start and comparable pre-school
programs, Title I, similar state programs, special education, bilingual education, vocational and technical
education programs, gifted and talented programs and school nutrition programs.
Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, including:
1. Sharing the housing of other persons due to loss of housing or economic hardship;
2. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative adequate
accommodations;
3. Living in emergency or transitional shelters;
4. Being abandoned in hospitals;
5. Awaiting foster care placement;
6. Living in public or private places not designed for or ordinarily used as regular sleeping
accommodations for human beings;
7. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation stations
or similar settings;
8. Migratory children living in conditions described in the previous examples.
The superintendent shall designate an appropriate staff person to be the district’s liaison for homeless students
and their families.
To the extent feasible, homeless students will continue to be enrolled in their school of origin while they remain
homeless or until the end of the academic year in which they obtain permanent housing. Instead of remaining
in the school of origin, parent/guardians of homeless students may request enrollment in the school in the
attendance area in which the student is actually living, or other schools. Attendance rights by living in
attendance areas, other student assignment policies, or intra and inter-district choice options are available to
homeless families on the same terms as families resident in the district.
If there is an enrollment dispute, the student shall be immediately enrolled in the school in which enrollment
is sought, pending resolution of the dispute. The parent/guardian shall be informed of the district’s decision
and their appeal rights in writing. The district’s liaison will carry out dispute resolution as provided by state
rule. Unaccompanied youth will also be enrolled pending resolution of the dispute.
Once the enrollment decision is made, the school shall immediately enroll the student, pursuant to district
policies. If the student does not have immediate access to immunization records, the student shall be admitted
under a personal exception. Students and families should be encouraged to obtain current immunization records
or immunizations as soon as possible, and the district liaison is directed to assist. Records from the student’s
previous school shall be requested from the previous school pursuant to district policies. Emergency contact
information is required at the time of enrollment consistent with district policies, including compliance with
the state’s address confidentiality program when necessary.
Homeless students are entitled to transportation to their school of origin or the school where they are to be
enrolled. If the school of origin is in a different district, or a homeless student is living in another district but
will attend his or her school of origin in this district, the districts will coordinate the transportation services
necessary for the student, or will divide the costs equally.
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The district’s liaison for homeless students and their families shall coordinate with local social service agencies
that provide services to homeless children and youths and their families; other school districts on issues of
transportation and records transfers; and state and local housing agencies responsible for comprehensive
housing affordability strategies. This coordination includes providing public notice of the educational rights of
homeless students in schools, family shelters and soup kitchens. The district’s liaison will also review and
recommend amendments to district policies that may act as barriers to the enrollment of homeless students.

INTERNET USE
The purpose of the Wilmington School District network is to advance and promote education in Wilmington.
It is intended to assist in the collaboration and exchange of information among all who are concerned with
education. The Internet is a computer network (actually a network of networks) that links the schools with
other schools, universities, private corporations and people worldwide. The primary purpose of using the
Internet is to help students gain access to vast amounts of current research being conducted locally, nationally,
and worldwide and to communicate with other students with similar interests who are on the network.
Access to the World Wide Web/Internet must be in support of education and research. The use of the Internet
Access Network is a privilege, not a right. You are responsible for what you say and do on the network.
Because communication with thousands of others is so quick and easy, it is important for you to think before
speaking and to show respect for other people and their ideas.
Network administrators will make reasonable efforts to maintain reliable service and user privacy, but they
cannot absolutely guarantee that the system will always be available or that files will always be saved, nor can
privacy be completely guaranteed.
Network Responsibilities
● Transmission of any material in violation of any US or state regulation is prohibited. This includes,
but is not limited to: copyrighted material, threatening, harassing, or obscene material, pornographic
material, or material protected by trade secret. Any traffic from this network that traverses another
network is also subject to that network’s acceptable use policy.
● Users must respect others’ privacy and intellectual property.
● All communication and information accessible via the network should be assumed to be private
property. Any sources used in research must be cited and credit given to the author.
● The legal rights of software producers and network providers, and copyright and license agreements,
must be honored.
● The Internet will be accessed from within the Wilmington school systems. When using the Network,
the student must obey any faculty, staff members or supervising personnel.
Etiquette
Certain behaviors have gained acceptance on the network, some because they save misunderstanding and
maintain privacy, and others because they help other users avoid a waste of time or help conserve system
resources. As you join the on-line community, practice these appreciated behaviors.
● Never given out personal information, such as your Social Security number, telephone number,
mailing address.
● What you say on the computer reflects upon you, be proud of it. Never use offensive or inappropriate
language (e.g., derogatory or explicit language, swearing).
● Don’t publicly criticize (“flame”) others.
● Do not contribute to junk mail. Do not use all capital letters.
● Conferencing and bulletin boards are “showcases.” Proofread and edit before posting.
●
59

Access
To get Internet access, you must do the following:
●
●
●

Read this entire document and ensure that you understand these terms and agree to abide by them.
Complete and sign the application form.
Show the enclosed letter and this document to your parent/guardian and have them sign the
application form.

Terms and Conditions
Any violation of the network responsibilities will result in a cancellation of network privileges. The system
administrators will deem what is inappropriate use and their decision is final. Also, the system administrators
may close the Network at any time as required. The administration, faculty and staff may request the system
administrator to deny, revoke or suspend specific users. Disciplinary action including suspension may also
take place. Wilmington School District will not be responsible for any damages you suffer, including loss of
data resulting from delays, non-deliveries, mis-deliveries, or service interruptions caused by the school’s own
negligence, your errors or omissions. Use of any information obtained via the Network is at your own risk.
Wilmington School District specifically denies any responsibility for the accuracy or quality of information
obtained through its services.

GIFTS
The acceptance of gifts worth $50 or more by school personnel in a calendar year when the gift is given
because of the position they hold, or because of some action the recipient could take or has taken in his or her
public role, violates the conflict of interest law. Acceptance of gifts worth less than $50, while not prohibited
by the conflict of interest law, may require a written public disclosure to be made.
In keeping with this policy, no employee of the school district will accept a gift worth $50 or more that is
given because of the employee's public position, or anything that the employee could do or has done in his or
her public position. Gifts worth less than $50 may be accepted, but a written disclosure to the employee's
appointing authority must be made if the gift and the circumstances in which it was given could cause a
reasonable person to think that the employee could be improperly influenced. The value of personal gifts
accepted is aggregated over a calendar year (4 gifts of $20 value is the same as 1 gift of $80 if given in the
same calendar year).
In general, homemade gifts without retail value are permissible because a reasonable person would not expect
an employee would unduly show favor to the giver, so no disclosure is required. Such gifts could include
homemade food items (cookies, candy, etc.), handpicked flowers, and handmade gifts worth less than $10
(ten) dollars.
Class Gifts
There is a specific exception to the prohibition against accepting gifts worth $50 or more, when the teacher
knows only that the gift is from the class, not from specific donors. A single class gift per calendar year valued
up to $150 or several class gifts in a single year with a total value up to $150 from parent/guardians and
students in a class may be accepted provided the gift is identified only as being from the class and the names
of the givers and the amounts given are not identified to the recipient. The recipient may not accept an
individual gift from someone who contributed to the class gift. It is the responsibility of the employee to
confirm that the individual offering such gift did not contribute to the class gift.
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Gifts for School Use
Gifts given to a teacher solely for classroom use or to purchase classroom supplies are not considered gifts to
an individual employee and are not subject to the $50 limit. However, an employee who accepts such gifts
must keep receipts documenting that money or gift cards were used for classroom supplies.
Solicitations
In spirit, the School Committee supports the many worthwhile charitable drives that take place in the
community and is gratified when school employees give them their support. However, the solicitation of funds
from staff members through the use of school personnel and school time is prohibited by the conflict of interest
law. Therefore, no solicitations of funds for charitable purposes should be made among staff members. Staff
members of course remain free to support charitable causes of their own selection.
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This handbook is made available at the beginning of every academic year to every student. It is the
presumption of the administration and the school system that a parent/guardian and student will read and
understand the handbook.
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